APA & MLA ‘Cheat Sheet’

APA ---


Printed book:  Author, A. A. (year). Title of book. Location: Publisher.

Robinson, D. N. (1992). Social discourse and moral judgment. San Diego, CA: Academic Press.


E-Books:  Author, A. A. (year). Title of book. Retrieved from URL (or doi number)

Shotton, M. A. (1989). Computer addiction? A study of computer dependency. Retrieved from

http://www.ebookstore.tandf.co.uk/html/index.asp

Schiraldi, G. R. (2001). The post-traumatic stress disorder sourcebook: A guide to healing,

recovery, and growth. doi: 10.1036/0071393722



Book Chapter:  Author, A. A. (year). Chapter title. In author, Book Title (pp.xx-xx). Location: Publisher.

O’Neil, J. M., & Egan, J. (1992). Men’s and women’s gender role journeys: Metaphor for

healing, transition, and transformation. In B.R. Wainrib (Ed.), Gender issues across the life cycle (pp. 107-123). New York, NY: Springer.

Article from a journal that uses continuous pagination (each issue starts on the page where the last stopped):  Author, A. A. (year). Title of article. Title of Journal, vol #, pp-pp.

Kernis, M. H. (1993). There’s more to self-esteem than whether it is high or low: The

importance of stability of self-esteem. Journal of Personality and Social Psychology, 65, 1190-1204.

Article from a journal that does not use continuous pagination (each issue starts on page 1):  Author, A. A. (year). Title of article. Title of Journal, vol # (issue #), pp-pp.

Klimoski, R., & Palmer, S. (1993). The ADA and the hiring process in organizations. Consulting

Psychology Journal: Practice and Research, 45(2), 10-36.

Magazine article:  Author, A. A. (year, month). Title of article. Title of Magazine, vol #(issue#), pp-pp.

Chamberlin, J., Novotney, A., Packard, E., & Price, M. (2008, May). Enhancing worker well-being:

Occupational health psychologists convene to share their research on work, stress, and

health. Monitor on Psychology, 39(5), 26-29.

Newspaper article:  Author, A. A. (year, month day). Title of article. Title of Newspaper, pp-pp.

Schwartz, J. (1993, September 30). Obesity affects economic, social status. The Washington Post,

pp. A1, A4.

Web Page:  Author, A. A. (date of last update). Site title. Retrieved from URL

U.S. General Accounting Office. (1997, February). Telemedicine: Federal strategy is needed to

guide investments. Retrieved from http://www.access.gpo.gov/su_docs/aces/aces160.shtml?/gao/index.hml

Youtube video:  Author, A. A. (year, Month day). Title [Video file]. Retrieved from url

Norton, R. (2006, November 4). How to train a cat to operate a light switch [Video file]. Retrieved from 

https://www.youtube.com/watch?v=Vja83KLQXZs


In text citation:  APA style uses the author and date when citing sources in the text. If you include the author’s name in the narrative you only need to include the year in parentheses. If you don’t include the author’s name in the narrative then you put it and the year in parentheses. 

Example:   Walker (2000) compared reaction times…..

Example:   In a recent study of reaction times (Walker, 2000)


One work by multiple authors:  


If your article, book or web site has 1 or 2 authors you must always use both of them in your in text citations.

Example:   as has been shown (Joreskog & Sorbom, 1989)


If your work has 3, 4, or 5 authors you must cite all the authors for the first in text citation. If you cite that work again you only list the first author and et al.

Example:   this was found to be true (Wasserstein, Zappulla, Rosen, Gerstman, & Rock, 1994)

Example:   The testing was concluded in 1985 (Wasserstein et al., 1994)


If your work has 6 or more authors you must cite the first author and then and et al.

Example:   Davis et al. (1999) found that…

Example:   According to the study (Davis et al., 1999)

Direct quotations:  If you use a direct quotation or image in your paper you must say what page (if an article) or paragraph (if a web site) the quotation came from.

Example:   (Cheek & Buss, 1981, p. 332)

Example:   (Myers, 2000, ¶ 5)

Reference List basic format:


Always double-space your reference list!


Always indent the second and subsequent lines of a citation!


Always arrange your reference list by the author’s last name!


Only use the first and middle initials of the author’s name, do not type out the full name!


If the article or book has multiple authors, you must list all of them up to 7!


Use the & symbol before the last author’s name, do not type out the word and!


Always italicize the journal or magazine title and the volume number!


Always italicize the book title.


Only capitalize the first word, first word of a subtitle, or proper nouns in an article or book title.


Make sure you know the format of the item you are citing (print or electronic).


Do not include retrieval dates unless the source material may change over time (Wikis).

Some important information & changes in the 6th edition:


There should be 2 spaces after periods that end a sentence in the body of the paper.


The number of authors that must be listed on the references page is now 7 and you no longer use et al. on the references page.


The preferred font is Times New Roman 12pt.


The paper should be double-spaced.


There should be 1-inch margins on all sides of the document.


The method and level of headings is simplified in the new edition.


Both the page number and running head should be located in the header of the paper so it appears on each page.

This sheet is only a sample of basic APA formatting, if you have questions please check the
Publication manual of the American Psychological Association, 6th ed.

​​​​​​​​​​​​​​​​​​​​​​​​

MLA ---

Paper Format 

One-inch margins on all sides 


Easily readable typeface (Times New Roman is best) 


?No title page – heading & title appear on first page. Title appears in plain text. 


Page numbers in right-hand corner, ½” from the top, flush right. 


Last name of author appears one space before page number. 


No extra spaces between paragraphs 


One space after periods or other concluding punctuation 
Works Cited Page 

List only sources that you actually used. 


List the complete title of the article, essay, or book. 


Alphabetize your list by authors’ last names or the first main word in a title. 


Online sources no longer require URLs, unless the title of the website does not easily lead the reader to find the source. 


Publication medium (print or electronic) is required. 



Format: 


Author’s last name first 


Double-spaced 


Title italicized – no more underlining! 


Left-aligned margin 


Indent second and third lines five spaces 


Most items separated by periods – leave one space after ending punctuation. 


Place a period at the end of each entry.
Single Author: - Last name, first name. Title of Book. Publication City: Publisher, year. Print. 

*For a book with a corporate author, substitute the name of the institution for the author name. 

Two or More Works by the Same Author (First entry):  ---, Title of Book. Publication City: Publisher, year. Print. 

Cross-references:  Last name, first name. “Title.” Last names of anthology authors page numbers. 

Anthology authors, eds. Title of Anthology. Publication City: Publisher, year. Print. 

Book by Two or More Authors:  Last name, First name, and First Name Last Name. Title of Book. Publication City: Publisher, year. Print. 
Booth, Wayne C., Gregory G. Colomb, and Joseph M. Williams. The Craft of Research. 2nd ed. Chicago: U of 

Chicago P, 2003. Print. 


A Work in an Anthology:  Last name, First name. “Section Title.” Book Title. Ed. Editor’s Name. Publication City: Publisher, year. Pages. Print. 

Bordo, Susan. “The Moral Content of Nobokov’s Lolita.” Aesthetic Subjects. Ed. Pamela R. Matthews and 

David McWhirter. Minneapolis: U of Minnesota P, 2003. 125-52. Print. 

An Article in a Reference Book:  “Article Name.” Reference Book Title. Edition. Year. Print. 

 “Azimuthal Equidistant Projection.” Merriam-Webster’s Collegiate Dictionary. 11th ed. 2003. Print. 

Article in a Scholarly Journal – Basic:   Author’s name. “Title of the Article.” Journal Title volume #.issue# (year): pages. Print. 

Piper, Andrew. “Rethinking the Print Object: Goethe and the Book of Everything.” PMLA 121.1(2006): 124-38. 

Print. 

*For an article from a journal that uses only issue numbers, omit the volume number. 

Basic Newspaper:  Last name, first name. “Article Title.” Newspaper Title dd/month/yyyy, edition: page#. Print. 

Jeromack, Paul. “This Once, a David of the Art World Does Goliath a Favor.” New York Times 13 July 2002, late ed. 

B7+. Print. 

An Article in a Magazine:  Last name, first name. “Article Title.” Magazine Title dd/month/yyyy: page numbers. Print. 

McEvoy, Dermot. “Little Books, Big Success.” Publishers Weekly 30 Oct. 2006: 26-28. Print. 

Work Cited Only on the Web:  Last name, first name. Title or “Title.” Title of overall web site (if different than title of document). Version/edition (if any). Publisher/sponsor/”n.p.”, Date of publication/n.d. Web. Date of access. 

Committee on Scholarly Editions. “Guidelines for Editors of Scholarly Editions.” Modern Language Association. 

MLA, 25 Sept. 2007. Web. 15 May 2008. 

*Only include the URL if the citation information would not lead a reader to easily find the source.

Work on the Web That Also Appears in Print: ?Author. Title of Publication. Publication Information. Title of Hosting Site. Web. Date of access. 

Cascardi, Anthony J. Ideologies of History in the Spanish Golden Age. University Park: Pennsylvania UP, 1997. 

Penn State Romance Studies. Web. 12 Mar. 2007. 

*Usually, you will use this kind of entry for scanned-in books.

Scholarly Journal From an Online Source:  Exactly like a scholarly journal entry, but adding: ?Medium of publication (Web) and ?Date of access 

Schmidt-Nieto, Jorge R. “The Political Side of Bilingual Education: The Undesirable Becomes Useful.” 

Information for the MLA portion of this cheat sheet obtained from:  http://writingcenter.missouristate.edu/assets/WritingCenter/MLA_7th_Edition_Cheat_Sheet.pdf

