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You are to prepare a skit to video that will train a group of new employees at your company on the telephone procedures at your company. 
What are the requirements for the skit and video? 

1. Time Frame: Video should be less than 2 minutes in length. Bloopers can be added at the end and not count in 2 minutes! 

2. School Appropriate: Entire video (topic, language, props, etc.) must be G related for school appropriateness. Teacher judges the level of appropriateness.  

3. Storyboard: Required to be completed and approved before beginning. 

4. Detailed Script: Lines for each actor/actress should be written for each scene in your video. Actor/actress should practice lines and memorize for video
5. Content of Video: Telephone procedures should be written and explained easily in video. Easy to understand, high sound quality, good voice projection, actor’s memorization of lines. 
6. Quality of the Video:  Props, costume, scene, light, noise—all categories will be judged in your video.
What steps to do I take to complete my skit and video? 

1. Read all the requirements of the project. 

2. Groups will be assigned for the video.  

3. Complete the storyboard and detailed script for vide. 

4. Submit timeline of activities—include day, time, and activity (writing storyboard, rehearsing scenes, filming, capturing video, editing video) Keep in mind that video must be complete by ___________. 

5. Gather props and design scene sets

6. Rehearse scenes and memorize lines. 
7. Film scenes

8. Capture Video—All video will must be completed by your assigned capture time. Bring all required components—tape of video and any external music needed for production of video

9. Edit Video—All video must be captured by your assigned edit time.

10. Generate a finished product in avi format. This must be completed by ______________________
11. Present video to class: One group member must introduce the video to the class; another group member must tell the class about the process of creating the video (for example…the difficulties/strengths of your process of creating your project!)  

12. Evaluate video, group member participation, self-participation in project, 

13. Reflect on the process by writing your opinion of the positive and negative portions of the video process. Offer suggestions for improvement. 

1. Pick one fellow employee to help with the training.

2. You may use humor but your boss wants the facts clearly presented.  Your humor must be acceptable for mixed company and in school.

Telephone Skits Grading Rubric

	
	Terrific

(3)
	Almost…

(2)
	Needs Work

(1)
	No Effort at this (0)
	Points Earned

	Eye Contact
	
	
	
	
	

	Organization
	Well thought out, logical layout
	Generally Logical
	Information but no plan
	Rambles no preparation
	

	Content
	Covered proper procedures, Incoming, Outgoing calls, messages, transfers, Etc.
	Covered most of the information
	No practical application of Telephone Procedures
	Going only for the laughs, no practical information
	

	Creativity
	Dynamic, holds the audiences attention
	Cute
	H0-Hum
	Did somebody do something
	

	Time Allotment
	Used the appropriate amount of time
	Good use of time
	Quit a 3 minutes even though not finished
	Did not fill the minimum 3 minute allotment
	


Possible points 15






Total ___________________

A = 14-15

B= 11-13

C = 8-10

