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PATHWAY:  
Administration/ Information support
COURSE:  

Business Communications & Presentations
UNIT 11: 

Interactive Presentations
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Annotation: 
This unit takes students to the next level of presentation—getting the audience to interact with presentation! From the game design to capture attention to the editing of audio files, this unit is jammed packed with fun—creating video, importing sound, managing time to get the job done, and linking and embedding objects into the presentation! 

Grade(s):  

	X
	9th

	X
	10th

	X
	11th

	X
	12th


Time:  
12-18 hours
Time may be adjusted to meet individual needs of the classroom.
Author: 
Misty Freeman
Students with Disabilities:

For students with disabilities, the instructor should refer to the student's IEP to be sure that the accommodations specified are being provided. Instructors should also familiarize themselves with the provisions of Behavior Intervention Plans that may be part of a student's IEP. Frequent consultation with a student's special education instructor will be beneficial in providing appropriate differentiation.
[image: image2.jpg]% FOCUS STANDARDS




GPS Focus Standards: 
BCS-BCP-11 Students will use multimedia software to effectively produce a variety of personal and business media-rich projects.
l) 
Identify the components of and develop an interactive presentation 

m) 
Determine the appropriate type of multimedia presentation based upon purpose, intended audience, life of presentation, cost limits, time restraints, and available equipment.

n) 
Design and plan a multimedia project using master slides, transitions/animation, audio, graphics, and video files.

o) 
Create, capture, download, edit, import/export, and manipulate animation, audio, graphics, sound, and video files.

p) 
Use storyboarding, outlining, and time management organizational tools to plan and produce multimedia projects.

q) 
Import linked and embedded objects into a multimedia presentation.
GPS Academic Standards:
ELA10LSV1 
The student participates in student-to-teacher, student-to-student, and group verbal interactions.

ELA10LSV2 
The student formulates reasoned judgments about written and oral communication in various media genres. The student delivers focused, coherent, and polished presentations that convey a clear and distinct perspective, demonstrate solid reasoning, and combine traditional rhetorical strategies of narration, exposition, persuasion, and description.

ELA12W1 
The student produces writing that establishes an appropriate organizational structure, sets a context and engages the reader, maintains a coherent focus throughout, and signals a satisfying closure.

ELA12W2 
The student demonstrates competence in a variety of genres.

ELA12W3 
The student uses research and technology to support writing.
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Enduring Understandings: 
In this unit the students will: 
•
Participate and interact with classmates during presentations

· Discuss with partner and groups design elements of interactive presentations

· View video to gain understanding of elements of interactive presentations

· Use online resources to add to knowledge base for interactive presentations

· Include with appropriate guidelines sound, movies, images, linked and embedded objects, action buttons, and hyperlinks in a presentation

· Identify concepts in the Electronic Bill of Rights through paper assessment and interactive quiz

· Critique classmate project and write assessment of project design

· Design, create, and present interactive presentation

· Understand and use sound editing software

· Customize color graphics to use in interactive presentation

· Create video files to include in presentation for added effect

· Evaluate scenario to determine type of presentation to create
· Plan a presentation based on guided questions

· Edit Master Slide for added effect of interactive presentation

Essential Questions: 
•
Why does an interactive presentation gain interest into topic? 

· What are the elements that can be included in an interactive presentation and why are they important to the presentation?
· How do sound, video, and graphics affect a presentation? 

· How do you plan for a presentation and know when to use INTERACTIVE elements? 

· Why is the MASTER SLIDE used in a PowerPoint presentation? 

Knowledge from this Unit:  
•
Design elements of interactive presentations

· Using online resources to add to knowledge base for interactive presentations

· Include sound, movies, images, linked and embedded objects, action buttons, and hyperlinks in a presentation

· Electronic Bill of Rights components

· Critique projects and write assessments of projects

· Design, create, and present interactive presentation

· Understand and use sound editing software

· Customize color graphics to use in interactive presentation

· Create video files to include in presentation for added effect

· Evaluate scenario to determine type of presentation to create

· Plan a presentation based on guided questions

· Edit Master Slide for added effect of interactive presentation

Skills from this Unit:  
•
Create, capture, download, edit, import/export, and manipulate animation, audio, graphics, sound, and video files 
· Design and plan a multimedia project using master slides, transitions/animation, audio, graphics, and video files.
· Use storyboarding, outlining, and time management organizational tools to plan and produce multimedia projects.
· Import linked and embedded objects into a multimedia presentation
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Assessment Method Type: 
	
	Pre-test

	
	Objective assessment - multiple-choice, true- false, etc.

	
	__ Quizzes/Tests

__ Unit test

	
	Group project

	x
	Individual project

	x
	Self-assessment - May include practice quizzes, games, simulations, checklists, etc.

	
	_x_ Self-check rubrics   

_x_ Self-check during writing/planning process

__ Journal reflections on concepts, personal experiences and impact on one’s life

_x_ Reflect on evaluations of work from teachers, business partners, and competition judges

__ Academic prompts

__ Practice quizzes/tests

	x
	Subjective assessment/Informal observations

	
	__ Essay tests

__ Observe students working with partners

__ Observe students role playing

	x
	Peer-assessment  

	
	_x_ Peer editing & commentary of products/projects/presentations using rubrics

_x_ Peer editing and/or critiquing

	x
	Dialogue and Discussion

	
	_x_ Student/teacher conferences
x__ Partner and small group discussions

__ Whole group discussions
_x_ Interaction with/feedback from community members/speakers and business partners

	
	Constructed Responses

	
	__ Chart good reading/writing/listening/speaking habits

__ Application of skills to real-life situations/scenarios

	
	Post-test


Assessment Attachments and / or Directions: 
Projects at the end of each lesson will serve as assessment for this unit.
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•
LESSON 1:  Introduction to Interactive Presentations

1.
Identify the standards. Standards should be posted in the classroom.
BCS-BCP-11:  Students will use multimedia software to effectively produce a

variety of personal and business media-rich projects.

m) 
Determine the appropriate type of multimedia presentation based upon purpose, intended audience, life of presentation, cost limits, time restraints, and available equipment.

n) 
Design and plan a multimedia project using master slides, transitions/animation, audio, graphics, and video files.

o) 
Create, capture, download, edit, import/export, and manipulate animation, audio, graphics, sound, and video files.

p) 
Use storyboarding, outlining, and time management organizational tools to plan and produce multimedia projects.

q) 
Import linked and embedded objects into a multimedia presentation.
2.
Review Essential Question(s). Post Essential Questions in the classroom. 

· Why does an interactive presentation gain interest into topic? 

3.
Identify and review the unit vocabulary. Terms may be posted on word wall or added to student course vocabulary box or book. 

	Master slide
	Action button
	Storyboard

	Capture
	Download
	Export

	Animation
	Audience
	Interactive


4.
Interest approach – Mental set

· Play an interactive PowerPoint for students and have fun with the class. Depending upon class and time of year, a variety of styles may be used. Samples provided in resources include but should always be previewed and adapted for specific classroom use.  Note to teacher:  All resources are listed on DVD/Website in the order they are used in the unit plan.  Use the number in parenthesis following the attachment name for locating resources quicker on DVD/Website.
· Jeopardy style for Computer Application Basics (1)
· Hollywood Squares: SAT Words (2)
· Millionaire Sample (3)
· Are you smarter than a 5th grader (4)

Other samples including music clips can be found online for free use. 


B. THINK-PAIR-SHARE: Have students think alone for 2 minutes about how the game was made. Then pair up students to discuss together how they think the game was made. The teacher should select pairs to share how they think the game was made. As the teacher make sure to talk about the following: 



•
Point out that it is not a linear format---links make that happen


•
Buttons on the page allow movement within presentation. 


•
Animation and transition enhance presentation. 

C. 
Watch the video: TRIGGERS in PPT to show students movie on how to make an interactive game! 

http://www.archive.org/details/PowerpointTutorial-InteractiveGames then the teacher should lead a class discussion on making interactive presentations and the elements contained in the presentations. 

Resource site for Game Templates for this unit: http://www.internet4classrooms.com/technology_tutorials/powerpoint_game_templates_technology_tutorials.htm 

•
LESSON 2:  Elements of an interactive Presentation

1.
Review Essential Questions. Post Essential Questions in the classroom. 

•
What are the elements that can be included in an interactive presentation and why are they important to the presentation?

2. 
Lead a teacher guided demonstration with notes/resources while students complete chart; handout provided with resources for this unit: My Notes: Creating an Interactive Presentation (5) on the following: 
NOTE TO TEACHER: Teacher should create folder with sound, movie, and images to use as examples with class instruction. Web resources provided should be used by students to PREVIEW how to do each of the elements. After previewed website, teacher should lead a whole class demonstration inserting sound, embedding movies, inserting images, creating action buttons, and linking, and creating mouse over effects.  

- inserting sound: resource site: http://www.internet4classrooms.com/pp_sound_in_show.htm 
- inserting movies: resource site: http://www.hsl.virginia.edu/services/howdoi/hdi-movie2ppt.cfm 
- images: use this resource site for image ideas: http://www.internet4classrooms.com/pictures4projects.htm 
- linked vs embedded objects: have students compare and contrast linked and embedded objects using this URL: http://office.microsoft.com/en-us/powerpoint/HP052431491033.aspx 
- action buttons and hyperlinks: resource notes in this unit: Hyperlinks and Action Buttons PowerPoint (6) and Action Buttons (7).
Resource for formatting action buttons: http://www.internet4classrooms.com/format_pp_buttons.htm 
- invisible buttons: http://www.internet4classrooms.com/pp_inv_buttons.htm 
- creating mouse over effects: resource notes in this unit: Creating Mouse Over Effects (8).

- For an additional resource see PowerPoint Advanced Tips (9) and also attachment Screenshot – How to Make (10). 

3. Have students read the Electronic Bill of Rights on the internet at http://courses.cs.vt.edu/professionalism/WorldCodes/Bill_of_Rights.html   

4. Now give them a paper/pencil quiz over the Electronic Bill of Rights. Sample copy provided with the resources with this unit: Electronic Bill of Rights Quiz (11).

5. Talk about how much easier it would be to create an interactive QUIZ for students to complete as a QUIZ/review for the Electronic Bill of Rights. Have the students create a simple hyperlinked quiz over chosen topic. Students should complete a Storyboard (resource provided with unit) and then create a flowchart for quiz noting transitions, audio, text to be used, path for links.  Sample activity is provided in resources for this unit: Hyperlink Quiz (12). 

6. Upon completion of the QUIZ, each student should take a classmates’ QUIZ for review of the Electronic Bill of Rights and an assessment of the hyperlinks in the quiz. Classmates should provide a written MEMO (use sample MEMO format from Word template) that is written in narrative format from the position of student boss about content of quiz, hyperlinks, and overall QUIZ and give to students. A copy of the MEMO should be given to teacher and author of the quiz. MEMO will be part of QUIZ assessment. 

7. To assess student depth of understanding of interactive elements, students should create an interactive presentation for class to preview. (this will be a competition, but also a graded assessment for this section of the unit).  Students are expected to present game to group of classmates for review. Sample project for this activity based on Matel Game SCENE IT. Resource files included with this unit: 

i. Creating the SCENE IT Game (13)
ii. SCENE IT Game Outline (14)
iii. SCENE IT Game Grade sheet (15)
iv. SCENE IT PPT—sample game (16)
•
LESSON 3:  Learning Lab: Sound, Video, and Graphics

1.
Review Essential Questions. Post Essential Questions in the classroom. 


•
EQ:  How do sound, video, and graphics affect a presentation? 
2. Sound Learning Lab…..Audacity—free, sound editing software. 
a. Reference for site for using Audacity program: 
http://audacity.sourceforge.net/manual-1.2/tutorials.html 

b. Teacher Guided demonstration of the software using the Getting Started with Audacity resource file included: Getting Started in Audacity (17). 

c. Have students modify sound file using effects in audacity based on the resource file provided in the unit:  Modifying Sound File Using Effects in Audacity (18). 

d. Students will create a radio commercial to demonstrate the effects of sounds and voice recording. Use the resource Radio Commercial Assignment and Grade Sheet (19) from this unit. 

e. Students should be able to complete the Study Guide for Audacity (20) after working with the software. Handout provided in resources for this unit. 
f. Create a hyperlinked PowerPoint with sound. Sample activity is Now Playing (21) in the resources with this unit. Grade sheet for the activity also included (Now Playing Grade Sheet (22)), but other activities may be used to support embedding sound into a presentation. 
g. Other ideas for including sound would be to create a presentation that served as a review of the FBLA General Knowledge Test. Students could include all aspects (with the correct answers). Upon completion, class members could take the quiz for review before taking the actual test on the FBLA site for Business Achievement Awards.  
3. Color Learning Lab…customize the color of graphics—Have students preview color images that do not match. 
Use these URLs to learn to customize color of graphics in PPT for use with presentations 
- http://www.indezine.com/products/powerpoint/cool/recolorimages.html 
- http://office.microsoft.com/en-us/powerpoint/HP052509521033.aspx 
a. Recolor a frog to be red…..discuss with students that images should be used to enhance the presentation content not distract.  
4. Video Learning Lab…Use Photostory 3 to create quick video files. Insert video file into PowerPoint for added effect during a presentation. 
a. Use this site as a resource on how to use Photostory
http://www.teachers.ash.org.au/hippohelper/pdfs/photostory%20tutorial.pdf 
b. Great resources for PhotoStory 3
http://digitalstorytelling.coe.uh.edu/photostory.html 
c.  Students should create a Photostory Video to include in a presentation. 
i. Refer to resource with this unit: Photo Story 3 Assignment (23)
d. After students have created video, students should create presentation about Local high School. Embed the video into the presentation. Refer to the resource file My High School Presentation (24) provided in the resources for this unit. 
•
LESSON 4: Is interactive presentation right for the job?  

1.
Review Essential Questions. Post Essential Questions in the classroom. 


• EQ:  How do you plan for a presentation and know when to use INTERACTIVE elements? 
2. Have students watch the Presentation Planning (25) PPT and take notes on the form provided in the resources provided for this unit:  Presentation Planning Notes Form (26). (Note to teacher: print as outline for students notes). 

3. Determine type of presentation based on purpose, audience, life of presentation, cost limits, time restraints, and available equipment using the provided resource: How do you communicate? (27) 

4. Have students read this site and create a visual chart of when to use what visual aid for a presentation: http://www.osha.gov/doc/outreachtraining/htmlfiles/traintec.html 

•
LESSON 5: The MASTER Slide

1.
Review Essential Questions. Post Essential Questions in the classroom. 


•
EQ:  Why is the MASTER SLIDE used in a PowerPoint presentation? 

2. Teacher Demo on Master Slide by showing PowerPoint Presentation Master Slide (28) located in the resource files with this lesson. Also see handout Slide Masters (29) which is attached as a resource.
* A resource (for PPT 2003) to use is a video from YouTube located at http://www.youtube.com/watch?v=VmSA1apZppY  
Preview the tutorial video to make sure the video can be viewed in your classroom. 
* Another resource that shows how to add a logo to the slide master is located at http://mistupid.com/tutorials/powerpoint/index.htm 

3. Have students create a sample presentation along with the tutorial notes: US Presidents Quiz (30) located in the resources with this unit for practice. 

•
ATTACHMENTS FOR LESSON PLANS

· Jeopardy style for Computer Application Basics (1)
· Hollywood Squares: SAT Words (2)
· Millionaire Sample (3)
· Are you smarter than a 5th grader (4)
· My Notes: Creating an Interactive Presentation (5) 
· Hyperlinks and Action Buttons PowerPoint (6)
· Action Buttons (7) 
· Creating Mouse Over Effects (8)
· Advanced Tips (9) 
· Screenshot – How to Make (10)
· Electronic Bill of Rights Quiz (11)
· Hyperlink Quiz (12)
· Creating the SCENE IT Game (13)
· SCENE IT Game Outline (14)
· SCENE IT Game Grade sheet (15)
· SCENE IT PPT—sample game (16)
· Getting Started in Audacity (17)
· Modifying Sound File Using Effects in Audacity (18) 
· Radio Commercial Assignment and Grade Sheet (19) 
· Study Guide for Audacity (20) 
· Now Playing (21)
· Now Playing Grade Sheet (22)
· Photo Story 3 Assignment (23)
· My High School Presentation (24) 
· Presentation Planning (25) 
· Presentation Planning Notes Form (26) 
· How do you communicate? (27) 
· Master Slide (28) 
· Slide Masters (29)
· US Presidents Quiz (30) 
•
NOTES & REFLECTION: 

One of the most important steps in this unit is for the teacher to be prepared unit working software prior to starting the unit. Most activities in this unit need to be customized for individual classrooms. Headphones for student use during project work is encouraged if allowed to keep student using sound elements, but not as a distraction point for classmates. Also see attachment Notes for Teacher (31).
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Culminating Unit Performance Task Title: 
Interact with PowerPoint
Culminating Unit Performance Task Description/Directions/Differentiated Instruction: 
Create interactive presentation based on core academic subject. 
a. Options for format: Tell a story and choose the ending, make a game, make a scavenger hunt, create a webquest, or other applications as determined by teacher. 

b. Requirements of project: storyboard presentation (noting time limitations), must include audio, graphics (customized color), video file, interactivity (action buttons and/or hyperlinks), transitions and animations; assessment rubric should be included along with presentation date for class. Parent and other teachers should be invited to attend! 

c. Suggested activity is Interactive Gaming, Inc. Resources provided in this unit:

i. Interactive Gaming, Inc. (32)
ii. Interactive Gaming, Inc.: Game Proposal (33)
iii. Interactive Gaming, Inc. Rubric (34)
iv. Interactive Gaming, Inc. Presentation Rubric (35)
v. Interactive Gaming, Inc. Class Evaluation Form (36)
vi. Interactive Gaming, Inc. Awards  (37)
d. Directions for creating an original Jeopardy format are provided in resources for this unit. 

i. How to make a Jeopardy game in PPT (38) 

ii. How to play Jeopardy  (39)
e. Students will delivers focused, coherent, and polished presentations to class that convey a clear and distinct perspective, demonstrate solid reasoning, and combine traditional rhetorical strategies of narration, exposition, persuasion, and description.  Use attachment Game PowerPoint Rubric (40) for evaluation.

Resource site for Game Templates for this unit: http://www.internet4classrooms.com/technology_tutorials/powerpoint_game_templates_technology_tutorials.htm 

Attachments for Culminating Performance Task: 
· Interactive Gaming, Inc. (32) 

· Interactive Gaming, Inc. Game Proposal (33)
· Interactive Gaming, Inc. Rubric (34)
· Interactive Gaming, Inc. Presentation Rubric (35)
· Interactive Gaming, Inc. Class Evaluation Form (36)
· Interactive Gaming, Inc. Awards (37)
· How to make a Jeopardy game in PPT (38)
· How to play Jeopardy (39)
· Game PowerPoint Rubric (40)
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Web Resources:
· http://www.archive.org/details/PowerpointTutorial-InteractiveGames
· http://www.internet4classrooms.com/technology_tutorials/powerpoint_game_templates_technology_tutorials.htm
· http://www.internet4classrooms.com/pp_sound_in_show.htm 

· http://www.hsl.virginia.edu/services/howdoi/hdi-movie2ppt.cfm
· http://www.internet4classrooms.com/pictures4projects.htm 

· http://office.microsoft.com/en-us/powerpoint/HP052431491033.aspx 
· http://www.internet4classrooms.com/format_pp_buttons.htm 

· http://www.internet4classrooms.com/pp_inv_buttons.htm 

· http://courses.cs.vt.edu/professionalism/WorldCodes/Bill_of_Rights.html   

· http://audacity.sourceforge.net/manual-1.2/tutorials.html 

· http://www.teachers.ash.org.au/hippohelper/pdfs/photostory%20tutorial.pdf 
· http://digitalstorytelling.coe.uh.edu/photostory.html 
· http://www.indezine.com/products/powerpoint/cool/recolorimages.html 
· http://office.microsoft.com/en-us/powerpoint/HP052509521033.aspx
· http://www.osha.gov/doc/outreachtraining/htmlfiles/traintec.html
· http://www.youtube.com/watch?v=VmSA1apZppY 
· http://mistupid.com/tutorials/powerpoint/index.htm


Materials & Equipment: 
· This unit is focused on the use of computer with Internet Access

· Software to use included: Word 2003, PowerPoint 2003, Audacity Software, Photostory 3 

· Adaptations can be made to versions of software

21st Century Technology Used: 
	x
	Slide Show Software
	
	Graphing Software
	x
	Audio File(s)

	
	Interactive Whiteboard
	
	Calculator
	x
	Graphic Organizer

	
	Student Response System
	
	Desktop Publishing 
	x
	Image File(s)

	
	Web Design Software
	
	Blog
	x
	Video

	
	Animation Software
	
	Wiki
	x
	Electronic Game or Puzzle Maker

	
	Email
	x
	Website
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