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PATHWAY:  
Administration/Information Support
COURSE:  

Business Communications & Presentations
UNIT 9: 

Photo Editing
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Annotation: 
This unit includes lessons on photo editing to enhance the appearance of a presentation.

Grade(s):  

	X
	9th

	X
	10th

	X
	11th

	X
	12th


Time:  
6-8 hours
(A variety of resources and activities can be used to enhance experience during this unit as time permits). 
Author: 
Misty Freeman
Students with Disabilities:

For students with disabilities, the instructor should refer to the student's IEP to be sure that the accommodations specified are being provided. Instructors should also familiarize themselves with the provisions of Behavior Intervention Plans that may be part of a student's IEP. Frequent consultation with a student's special education instructor will be beneficial in providing appropriate differentiation.
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GPS Focus Standards: 
BCS-BCP-11 


Students will use multimedia software to effectively produce a variety of personal and business media-rich projects.
f) 
Demonstrate the proper operation of a digital, still, and video camera.

g) 
Identify and apply tools and palettes used in photo editing.

h) 
Manipulate pictures or graphics using photo editing software.

i) 
Create a stand alone version of a presentation.
GPS Academic Standards:
ELA10LSV1   
The student participates in student-to-teacher, student-to-student, and group verbal interactions.
ELA10LSV2 

The student formulates reasoned judgments about written and oral communication in various media genres. The student delivers focused, coherent, and polished presentations that convey a clear and distinct perspective, demonstrate solid reasoning, and combine traditional rhetorical strategies of narration, exposition, persuasion, and description.
ELA12W1 

The student produces writing that establishes an appropriate organizational structure, sets a context and engages the reader, maintains a coherent focus throughout, and signals a satisfying closure.
ELA12W2 

The student demonstrates competence in a variety of genres.
ELA12W3 

The student uses research and technology to support writing.
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Enduring Understandings: 
•
Photo editing must be implemented to provide a media-rich project with professional appearance. 
Essential Questions: 
•
Why is it important to understand the operations of a digital, still and video camera? 
•
Why are tools and palettes essential to understanding photo editing software (Fireworks 8) to produce personal and business projects?
· What features of a picture or graphic can be manipulated to enhance appearance? 

· What elements can be included in a presentation to enhance appearance of stand alone presentation? 

Knowledge from this Unit: 
Students will be able to: 
•
Identify functions of digital and video cameras. 
•
Explain the operation of digital and video cameras. 
*
Identify tools and palettes in photo editing.
Skills from this Unit:  
Students will be able to: 

•
Use digital and video cameras.
* 
Apply tools and palettes in photo editing. 
· Manipulate pictures or graphics with photo editing software. 

· Create a stand alone presentation. 
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Assessment Method Type: 
	
	Pre-test

	x
	Objective assessment - multiple-choice, true- false, etc.

	
	_x_ Quizzes/Tests

__ Unit test

	x
	Group project

	x
	Individual project

	x
	Self-assessment - May include practice quizzes, games, simulations, checklists, etc.

	
	_x_ Self-check rubrics   

__ Self-check during writing/planning process

__ Journal reflections on concepts, personal experiences and impact on one’s life

__ Reflect on evaluations of work from teachers, business partners, and competition judges

__ Academic prompts

__ Practice quizzes/tests

	x
	Subjective assessment/Informal observations

	
	__ Essay tests

_x_ Observe students working with partners

__ Observe students role playing

	
	Peer-assessment  

	
	__ Peer editing & commentary of products/projects/presentations using rubrics

__ Peer editing and/or critiquing

	x
	Dialogue and Discussion

	
	_x_ Student/teacher conferences
_x_ Partner and small group discussions

_x_ Whole group discussions
__ Interaction with/feedback from community members/speakers and business partners

	
	Constructed Responses

	
	__ Chart good reading/writing/listening/speaking habits

__ Application of skills to real-life situations/scenarios

	
	Post-test


Assessment Attachments and / or Directions: 
Projects at the end of each lesson will serve as assessments for this unit.
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Instructional planning: 
•
LESSON 1:  Camera Functions --Digital and Video

1.
Identify the standards. Standards should be posted in the classroom.
BCS-BCP-11: Students will use multimedia software to effectively produce a variety of personal and business media-rich projects.
f) 
Demonstrate the proper operation of a digital, still, and video camera.

g) 
Identify and apply tools and palettes used in photo editing.

h) 
Manipulate pictures or graphics using photo editing software.

i) 
Create a stand alone version of a presentation.
2.
Review Essential Question(s). Post Essential Question(s) in the classroom. 

· Why is it important to understand the functions of digital and video cameras? 
3. Identify and review the unit vocabulary. Terms may be posted on word wall.
	Canvas
	Transparent
	Zoom

	GIF
	JPEG
	Pixel

	Export
	Vector
	Bitmap

	Dimensions
	Inverse
	Animation

	Opacity
	Gray Scale
	Orientation

	Compression
	Resolution
	Long Shot

	Extreme Close-up
	Medium Shot 
	Close-up Shot

	Over-the-shoulder Shot
	Straight Angle
	Side Angle

	Low Angle
	Panning
	Zoom

	Head Room
	Three-Shot
	Tilting

	Screen Direction
	Dollying
	Composition

	Rule of Thirds
	Leading Looks
	Leading Lines

	Framing
	Backgrounds
	Silhouette Shot


The following supplemental vocabulary activity is included in this unit: Camera Shots and Angles Crossword and Key.

4.
Interest approach – Mental set


Ask students to answer TRUE or FALSE to the following question: Do you think this magazine cover star really looks like this image reveals? (Ideal to have magazines available for students to look at or images saved from the internet). Have student’s state reasons for answers.  Explain that photo editing takes place for most magazine covers, i.e. touch-ups on faces and bodies, etc. Explain that the purpose for editing is to sell magazines.
4. It all begins with the digital camera. Present the presentation Digital Camera Basics. Depending on which camera you have, show the presentation to students while demonstrating the particular camera you have in your classroom. Have students find the operation manual for the digital camera you have in the classroom. If a PDF file, have them save it in their folder as a reference throughout class. 


5. Have students identify the parts of the camera and its components.  A sample is provided for the Sony Mavica Digital Camera Components in the resources for this unit along with the Nikon CoolPix P1 Digital Camera. All cameras are different, but the project should be completed with the specific camera students are using.  A project sheet for identifying the camera controls is also included for the Nikon CoolPix P1 Digital Camera External Controls. 

6. Teacher should demonstrate how to get the pictures from the digital camera to the folder. This will vary by camera/equipment/classroom. 
7. Now that students understand how to use the camera, it is time to take pictures. Have students complete the Digital Camera Assignment provided in the resources for this unit. Due to the limited availability of cameras, the teacher may opt to have students working on the next assignment, Camera Shots and Angles Crossword, to maximize class time. 
With a partner, students will take 8 different pictures and save them to a folder. Then students will insert images into a Word document to print for a grade. 



•
LESSON 2:  Camera Shots and Angles

1.
Review Essential Questions. Post Essential Question(s) in the classroom. 

• How does the camera shot and angle affect the outcome of a picture?
2.
Ask students: What makes a good picture? Does it matter if I stand in the chair and take your picture looking down on you? What would that reflect as the meaning of the picture (you are small or little)? What about laying on the floor and student staying up- right with hands on hip? What image would that project from the picture (you are a powerful big person)? So the camera angle does matter. Give students a copy of the notes page Camera Shots and Angles provided with the resources for this unit. Students will use the handout as a guide to create a PowerPoint presentation that describes each camera shot and angle with words and a visual picture.  Remind students to remember the rules for creating a presentation. 

An example is provided in the resources for this unit. 

3. 
Upon completion of the PowerPoint on camera shots and angles, student should take the Terminology Test provided with the resource for this unit. 
•
LESSON 3:  Capture the Moment

1.
Review Essential Question(s). Post Essential Question(s) in the classroom. 


• What is the process of taking good pictures?
2.
 To allow students to practice taking various shots with the digital camera, have students complete the Capture the Moment exercise with a partner. Handout provided in the resources with this unit. Students will, with a partner, take at least six digital images of each partner. Students will be the model and then the photographer.  Each picture needs to be taken from a different view of you--capture head shots, whole body shots, looking back, away and from other angles! Remember, the light should be on your face not behind you!  Once all images are taken, students will look at all the images and decide which images are best. Students will then place the six images in PowerPoint on a pre-made format. Students will print in color! 

Note: Completed papers were used as a bulletin board to display the students in class. It was been a HUGE attention grabber for the course recruitment. 

Optional Activity: As a group activity that involves the entire class, (assuming you have enough cameras), have the students complete the Photo Scavenger Hunt which is provided in the resources for this unit. Students will have an assigned role in the group, be responsible for reading all instructions, and working as a team member to take various digital images around the school. The Grade Sheet is provided in the resources for this unit. 
•
LESSON 4:  Photo Editing: Tools and Palettes 

1.
Review Essential Questions. Post Essential Questions in the classroom. 


• What is the process of editing a photo using Photoshop? 
2.
Introduce the photo editing software that you have. Show the What is Photoshop? presentation provided with the resources for this unit to showcase the possibilities with the software. Open the software and take the students on a tour by showcasing the Photoshop Elements in the handout Photoshop Review provided in the resources for this unit. 
3. 
Now let the students explore the software. Have the students complete the Photoshop Tools as provided with the resources for this unit. Students will identify the tools used in Photoshop and answer the questions about the specific use of the tools. 

4.
 Based on time for this section, explore the different projects to learn the tools and palettes in the Photoshop handout for each activity listed below.
· Photoshop’s Liquify distorts an image—need image of teacher to aid in project success
· My Famous Body Project—demonstrates ability to select, copy, paste, resize, and manipulate a photograph in Photoshop while also demonstrating understanding of layers in enhancing a picture
· Applying a Gradient Fill
· Melon Face-- To use the marquee, lasso, magic wand, and move tools 

· Feathering an Image—allows user to learn how to soften the edges of an image

· License Plate—use of layers and combing options
· Nine Images of Me—crops, resize, add filters
· Delete a White Background from a Picture
· Silhouette Project

5. 
After exploring the use of Photoshop Tools and Palettes, have students answer questions on completing This and That in Photoshop. A handout is provided in the resources for this unit. 

Optional activity: once students have mastered the use of Photoshop Tools, have them create a t-shirt design for FBLA using theme. 
•
ATTACHMENTS FOR LESSON PLANS

· Photo Scavenger Hunt
· Photo Scavenger Hunt Grade Sheet
· Terminology Test 
· Camera Composition (Shots, Angles, and Movement) PPT
· Camera Shots and Angles Notes 
· Digital Camera Assignment 
· Sony Mavica Digital Camera Components
· Nikon CoolPix P1 Digital Camera 
· Nikon CoolPix P1 Digital Camera External Controls
· Capture the Moment
· Digital Camera Basics
· Photoshop Review

· What is Photoshop

· Photoshop Tools

· Using Liquify in Photoshop 

· My Famous Body Project

· Applying a Gradient Fill

· Melon Face 

· Feathering an Image

· License Plate

· Nine Images of Me

· Delete a White Background from a Picture

· Silhouette Project

· This and That in Photoshop
· Camera Shots and Angles Crossword and Key
•
NOTES & REFLECTION: 

This unit can be expanded or limited based on class time. Prior to teaching this unit, teachers should prepare handouts for equipment and establish methods for allowing student camera use, etc
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Culminating Unit Performance Task Title: 
Students complete the YN Movie Theatre/Cinema Project 

Culminating Unit Performance Task Description/Directions/Differentiated Instruction: 
Students will showcase their Photoshop skills by creating a set of materials for a business. The student will take on the role as graphic designer using Photoshop. Students will create a logo, special screening ticket, concession stand flyer, tri-fold brochure for theatre rental, advertisement for the yellow pages, job ad, coupon, gift card/certificate, and newsletter. All elements will be created using Photoshop except the newsletter. The Scoring Guide and requirements for each activity is listed on the handout for this project YN Movie Theatre/Cinema.
Attachments for Culminating Performance Task: 
•
YN Movie Theatre/Cinema (includes scoring guide)
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Materials & Equipment: 
•
Legal Paper
· Color Printer
21st Century Technology Used: 
	x
	Slide Show Software
	
	Graphing Software
	
	Audio File(s)

	
	Interactive Whiteboard
	
	Calculator
	x
	Graphic Organizer

	
	Student Response System
	x
	Desktop Publishing 
	x
	Image File(s)

	
	Web Design Software
	
	Blog
	
	Video

	
	Animation Software
	
	Wiki
	
	Electronic Game or Puzzle Maker

	
	Email
	
	Website
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