SAMPLE COVER LETTER

123 Oakhurst Drive

City, GA 30555

March 19, 2010


Mr. Stable Owner

Circle K Stables

7892 Stable Road

City, GA 30555

Dear Mr. Owner: 

I was delighted to learn of the part-time position at Circle K Stables as advertised in the March 15 edition of The Newspaper. I believe I possess the practical animal handling experience, academic background, and teamwork skills you are seeking in a stable and training assistant.

Not only have I shown and ridden horses for the past nine years, but I also have had extensive experience in caring for horses and maintaining a stable at my family’s farm. In addition, I have acquired a thorough knowledge of tack and apparel for both horse and rider.  

In addition to my equine experience, I also have excellent communication skills and an aptitude for customer service. Serving as an intern at So-and-So Hospital made it necessary for me to focus on providing quality customer service, and it enabled me to work with all types of people. I believe that my communication skills, partnered with my equine knowledge, would make me an asset to your business. 

Just as your reputation as an exemplary boarding and training facility is unparalleled, my love for and desire to work with horses can’t be matched. As noted on my enclosed resume, I attend college classes in the morning, so I am available for interview any afternoon. You may contact me at 111-111-1111 or via email at imastudent@gmail.com. I look forward to hearing from you soon and to the possibility of becoming part of the Circle K Stables family. Thank you for your consideration.

Sincerely,

Ima Student’s Handwritten Signature 

Ima Student 

Enclosure: Resume

