Business and Computer Science

Computer Lab Rules and Classroom Procedures

Computer Lab Rules

· There will be no open or unopened food or drink allowed in the computer lab at any time. Any food or drink seen by the teacher will be placed in the trash. EXCEPTION: water in its original container.

· Obscene, profane or vulgar language, hitting someone, mocking someone, destroying property, cheating and bad manners WILL NOT BE TOLERATED AT ANY TIME.

· Students may not play any type of computer games during class without permission from teacher.

· Electronic devices, including cell phones, pagers, Ipods, mp3 players, games, etc, shall not be visible or used at any time during class. 

· Students may not alter, remove, mistreat any of the technology equipment in the classroom. 

Classroom Procedures
Entering the classroom:

· Students will enter the classroom, sit in assigned seat, and check course calendar for assignment upon entering the classroom. 

· Students will place belongings, including book bags and purses, underneath their workstations and out of the aisles, at all times. Only class-related items should be on top of the workstation.

During Class:

· Students will only print with permission to the designated printer.

· Students will turn in work to the designated area at the end of class.

· Students are responsible for missed assignments and will need to check the online course calendar for the missed assignments, locate handouts if needed, and turn in missing work within five (5) school days. 

· Always log off the computer before you leave at the end of the period. 

· You are NEVER to log in as anyone other than yourself.

· You are not to use flash drives, or other external devices unless given permission by the instructor.

· Students will not be permitted to leave the classroom for any reason during the first and last 10 minutes of class.

· Students who need to leave the classroom for any reason must use their time card for a hall pass with the location of where they are going, the current time, and signature by the teacher.

· Students will remain seated at all times unless given permission to be out of seat.

· Students will raise hand when he or she needs assistance and wait for teacher to come to them. 

End of Class 

· Students will log off the computer prior to leaving. 
· Students will pick up trash around workstation and put in trash can on the way out the door. 
· Students will push in chairs prior to leaving. 
Internet Privileges

Using the Internet in the classroom is a privilege. At anytime, this privilege may be taken away if it is misused.

Ways to lose your Internet privileges really fast . . . 

1. using any type of chat room, instant messaging or message board;

2. going on email; 

3. playing games

4. constantly being on a site that does not relate to what we are doing;

5. misusing or not taking care of your computer equipment

6. overriding security settings or other types of hacking

Student/Parent Agreement

I have read all the pages of this syllabus, computer lab rules, and classroom procedures.

I understand that my grade will be based on daily assignments, test scores, performance projects, and final exam. 
I understand that grades are available online and that progress reports will be sent home every three weeks.

I understand I am expected to be in class, on time, every day, if not the teacher will follow the discipline guidelines in the agenda.

I understand I am expected to bring pen or pencil, notebook, and other required materials to class everyday, if I am unprepared for class, I understand that I will receive detention.

I understand that I am expected to act with respect for the teacher, my peers, the school’s property, and myself at all times.

I understand that I have access to my teacher in person or through email.

I understand that in case of an absence, I have one week or five (5) school days to make up assignments and tests.  

I understand that unit tests will be kept on file and not removed from the classroom.

I understand that electronic devices, including cell phones, pagers, Ipods, MP3 players, games etc, shall not be visible or used during class.  

I understand playing games on my computer is prohibited during class. 
______________________________________

________________________________
Student
 signature




Date

______________________________________

_________________________________

Parent signature





Date

I would like to have regular communication via email.  

Parent’s email address:  _________________________________________
I do not have email and my best contact number during the day is:_______________________________
Permission for Use of Photograph in _______ County Public Schools Publication

Your child may be photographed or video recorded as part of a Business and Computer Science class at _________ High School. The photograph/video may be used in brochures, newspapers, broadcast videos, or other related documents used to promote our program and/or school.

Please mark the appropriate blank below, sign, and return to your child's teacher.

____________ My child's picture may be used for public viewing in brochures, in the newspaper, and other information documents about the school and/or school system, and/or school system website.

____________ My child's picture may not be used for public viewing in brochures, in the newspaper, and other information documents about the school and/or school system and/or on the school system website.

Parent/Guardian Signature 

Date 

__________ County School System

Contract Regarding the Use of the Internet

I 
, accept and agree to abide by the following rules:

· I agree to abide by all rules, which are listed in the ______ County Public School System Guidelines for Internet Use.

· I realize that the primary purpose of the ______ County Public School System's Internet connection is educational, and that as such, educational purposes shall take precedence over all others.

· I realize that the use of the Internet is a privilege, not a right. I accept that inappropriate behavior may lead to penalties including revoking of account, disciplinary action, and/or legal action.

· I agree not to participate in the transfer of obscene, inappropriate or illegal materials through the ______ County Public School System's Internet connection. I realize that in some cases, the transfer of such material may result in legal action against me.

· I agree not to allow other individuals to use my account for Internet activities.

· I release the ______ County Public School System from any liability or damages that may result from the use of the Internet connection. In addition, I will accept full responsibility and liability for the results of my actions with regards to the use of the Internet. I release the school and related organizations from any liability relating to consequences resulting from my use of the Internet.

Student Signature 

Date 

I
, the parent/guardian of the above, agree to accept all financial and legal liabilities, which may result from my son/daughter's use of the ______ County Public School System's Internet connection.

Parent Signature 

Date 

