Holiday Newsletter
You will create an informational 1-page newsletter highlighting one of your favorite winter holidays.  Choose one of the following holidays:  Thanksgiving, Christmas, Hanukah, Martin Luther King, Jr. Holiday, Valentine’s Day, President’s Day, Kwanza, and New Year’s Day.  If a holiday is not listed, check with me to see if it is appropriate to use.
Required components:

· Create a 1-Page newsletter with 0.5 inch margins all the way around, with 10 or 11 point size font for text and appropriate sized headings.  Your newsletter can be two or three columns.  In Word, you will use a newsletter template to create your Newsletter.
· Create a title for your newsletter and include your name(s) as the editor (s).   
· Insert a date, volume #, and Issue Number
· You must have at least 4 sections somewhere in the newsletter to set off important information. 

· Section heading ideas:

· Humor section with jokes, funny stories, or something fun to do on that holiday 

· History section detailing the origin of the holiday, how it is celebrated, and where 

· Holiday foods section listing at least one good recipe for a festive holiday food 

· Fun and Games section giving ideas for parties, fun, or games that can be played for this holiday 

· Other sections appropriate to your holidays 

· At least two pieces of clipart on the newsletter, but do not overdo using graphics.  Make sure you have enough white space! 

· Do not copy and paste from the Internet.  You must put the information that you find in your own words to avoid plagiarism.  
Your newsletter will be graded on the required components.
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Directions:  Use the Holiday Newsletter handout to create your Holiday Newsletter.  Your newsletter will be graded using the elements on this rubric.  Make sure you include everything you need to in order to get full credit.

	Item
	Point Value
	Points Earned

	Use a Template to create your newsletter – Go to the Office Button and Choose New – Pick a newsletter of your choice.
	5
	

	Change Hyphenation to Automatic – Page Setup section on the Page Layout tab
	5
	

	1 page Newsletter covering one fall/winter holiday.  Delete all items on any additional pages if necessary. Use cut, copy, and paste commands to move items around in your document.  

	5
	

	.5” margins all the way around.


	5
	

	10 or 11 pt font for body text with appropriate sized headings. Use the Format Painter command to copy formatting features in your newsletter.

	5
	

	Newsletter Title


	5
	

	Your name(s) as editor.


	5
	

	At least 4 sections to set off important information – must be set off using either a border or shading.


	5
	

	Insert a Date, Volume, and Issue #
	5
	

	At least 4 section headings: Humor, History, Holiday Foods, and Fun & Games.  You may include any other sections you find appropriate.  (5 each)

	20
	

	At least two ClipArt graphics per page appropriately used.


	10
	

	Quality of information in each section.  
	20
	

	In a text box, cite your sources/WebPages used!
	5
	

	Total


	100
	


Comments:

Use your own words to avoid plagiarism!  If you are found plagiarizing, you will receive a 0 on this project!
