Spreadsheet Vocabulary Quiz

	Name _____________________________ 
	
	
	Date ___________________ 


	Word List 

	active cell

auto format

autosum

cell

cell address

column

fill handle

formula

graph

grid lines

label

numeric label

range

row

selecting

sheet

sheet tab

spreadsheet

value

workbook



	


	Matching 



Match each definition with a word.


	1.  

	dot at bottom right of each cell; used to copy information from cell to cell

      ______________


	
	2.  

a group of cells


_________________



	3.  

cell you are currently working in

_________________


	4.  

intersection of a column and row

_________________



	5.  

program used to perform calculations and present data

_________________


	6.  

a predesigned format that adds design elements to the spreadsheet

_________________



	7.  

vertical references in a spreadsheet; identified by an alphabetic letter

_________________


	8.  

numbers treated as text such as invoice number

_________________



	9.  

many worksheets in a spreadsheet

_________________


	10.  

a formula that automatically adds up a column of numbers

_________________



	11.  

a tab that identifies a worksheet

_________________


	12.  

visual display of numerical data

_________________



	13.  

one page in a spreadsheet

_________________


	14.  

horizontal and vertical lines in a spreadsheet

_________________



	15.  

horizontal references in a spreadsheet; identified by a number

_________________


	16.  

name of boxes on spreadsheet

_________________



	17.  

numbers identified in spreadsheet that are used in calculations

_________________


	18.  

text used in a spreadsheet and usually creates titles

_________________



	19.  

highlighting a cell or group of cells

_________________


	20.  

starts with = sign and performs calculations in a spreadsheet

_________________




 

	Answer Key 0843287


	1
	fill handle

	2
	range

	3
	active cell

	4
	cell

	5
	spreadsheet

	6
	auto format

	7
	column

	8
	numeric label

	9
	workbook

	10
	autosum

	11
	sheet tab

	12
	graph

	13
	sheet

	14
	grid lines

	15
	row

	16
	cell address

	17
	value

	18
	label

	19
	selecting

	20
	formula


