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Access Fundamentals Test 


	1.  
	A record is a complete set of data. 
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	2.  
	The field selector allows you to select the entire field column.  
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	3.  
	A computerized DBMS is more efficient than paper filing.  
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	4.  
	The Access 2007 name extension is accdb 
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	5.  
	A template....  
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has no objects in it.

[image: image10.wmf]
displays data in a format that is customized for on-screen viewing or printing.
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creates the database and one or more tables, query, form, and report objects.



	6.  
	Located at the top of each column and contains the field name; used to select an entire field column.  
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	7.  
	Field property...  
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is the name of a column/field in a datasheet.
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appears at the top of each column and selects the field column.
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describes a field's contents beyond the field's basic data type.



	8.  
	Displays data from tables/queries similar to a paper form.  
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	9.  
	Microsoft Excel is the database software of the Microsoft Office suite. 
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	10.  
	Automatically adds a unique number to the primary key field for each record in the table.  
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	11.  
	Box in the upper-left corner of a datasheet; allows you to select all records and fields of a datasheet.  
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	12.  
	The Field Properties pane is at the bottom half of the Datasheet View.  
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	13.  
	A DBMS allows you to store, retrieve, analyze, and print information.  
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	14.  
	A report automates database operations.  
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	15.  
	Located at the left of a record's first field; allows you to select the entire record.  
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	16.  
	DBMS stands for Database Management System 
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	17.  
	Used to search for and retrieve data from tables using conditions.  
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	18.  
	A computerized DBMS is   
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all of the above - faster, more accurate, and more flexible
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more accurate than a filing system
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	19.  
	Data type...  
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is ALWAYS text.

[image: image48.wmf]
displays data in rows and columns.
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determines the kind of data that you can enter in the field.



	20.  
	A record is data entered into a field.  
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	21.  
	A single characteristic within a record.  
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	22.  
	Text is an example of a data type.  
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	23.  
	Data type determines the kind of data that you can enter in the field.  
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	24.  
	Data entered into a field.  
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	25.  
	Field name is the name of a columns/field in a datasheet.  
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	26.  
	The primary key is the field that contains a unique field value for each record in the table.  
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	27.  
	View which is similar to a spreadsheet; displays data in rows and columns.  
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	28.  
	The Design View allows you to add, delete, and rearrange fields.  
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