Business Presentation Rubric

	Activity
	Exemplary-5
	Proficient-4
	Partially Proficient-3
	Slightly Proficient-1
	Non-Proficient-0

	Oral Introduction
	All members are introduced; the introduction presents the overall topic and draws the audience into the presentation by relating to the audience's interests or goals.
	All members are introduced; the introduction is clear and coherent and relates to the topic.
	Some members are introduced; the introduction shows some structure but does not create a strong sense of what is to follow. May be overly detailed or incomplete and is somewhat appealing to the audience.
	Some members are introduced; the introduction shows very little structure and is vaguely appealing to the audience.
	There is no introduction; the introduction does not orient the audience to what will follow; it is unclear and does not appear interesting or relevant to the audience.

	Appearance
	All members of the team are dressed professionally.
	
	
	
	All members of the team ARE NOT dressed professionally.

	Presentation
	Demonstrates a strong positive feeling about topic during entire presentation. Constantly looks at someone or some groups at all times; thoughts articulated clearly with entire audience engaged.  No vocalized pauses 
noticed  (uh, well uh, um)
	Demonstrates somewhat of a positive feeling about the topic. Looks at someone or some groups most of the time. Thoughts articulated clearly, with most of the audience engaged.  Very few vocalized pauses.
	Occasionally shows positive feelings about topic. Occasionally looks at someone or some groups during presentation. Thoughts articulated somewhat clearly. Very noticeable vocalized pauses.
	Rarely shows positive feelings about topic.  Thoughts don't flow, are not articulated clearly, and does not engage audience. Rarely focuses attention on the audience.  Excessive vocalized pauses.
	Does not show positive feelings about topic. Does not attempt to look at audience at all; reads from notes or slides the entire time.  Poorly articulated thoughts.  Extreme use of vocalized pauses.

	Graphics, Sound

Animation
	The graphics, sound and/or animation assist in presenting an overall understanding of concept, ideas and relationships.  Graphics, sound, and animation enhance the overall presentation.  Visuals are appropriately sized and positioned.  
	The graphics, sound/and or animation visually depict topic and assist the audience in understanding the flow of information or content. Visuals are somewhat appropriately sized and positioned.
	Some of the graphics, sounds, and/or animations seem unrelated to the topic and do not enhance the overall concepts.  Visuals are fairly sized and positioned.
	The graphics, sounds, and/or animations are unrelated to the content.  
	Very few graphics used; they do not enhance understanding of the content and detract from the topic. 

	Text Elements, Layout, Mechanics
	The fonts are easy-to-read and point size varies appropriately for headings and text. Text is appropriate in length.  The background and colors enhance the readability of text. The text is written with no errors in grammar, capitalization, punctuation, and spelling.
	Most of the fonts are easy-to-read. Most of the text is appropriate in length.  Background colors enhance readability of the text.  The text is clearly written with little or no editing required for grammar, punctuation, and spelling. 
	Sometimes the fonts are easy-to-read; color or busy background detracts and does not enhance readability. A few noticeable errors in grammar, capitalization, punctuation, and spelling.  


	Overall readability is difficult with lengthy paragraphs, too many different fonts, dark or busy background, overuse of bold.  Spelling, punctuation, and grammar errors distract or impair readability.


	The text is extremely difficult to read with long blocks of text and small point size of fonts, inappropriate contrasting colors, poor use of headings, subheadings, and formats. Excessive errors in grammar, capitalization, punctuation, and spelling. 


