Questions for Designing PowerPoint Presentations
1. What questions should you ask about the demographics of an audience?

-“What ages, gender, and educational backgrounds are represented in the audience?”
2. What constitutes the environment of a presentation?

-“Will you have a cordless microphone? Is the platform or podium placed so that the audience can see the projection screen (ideally at least six feet off the floor)? Is your space limited? Will everyone be able to see and hear you? How big is the room, and how many chairs will it have?”
3. What does an audience care about more than interesting graphics in a presentation?

-“Your audience cares far more about what you are saying than how fascinating your PowerPoint slides may appear.”
4. How many main points should be in a presentation?
-“The general rule is that a visual presentation should be limited to three main ideas supported with several subpoints or explanations.”
5. What determines how many slides you will use?

-How much information you are sharing determines how many slides you will use.
6. What view is most useful when beginning to plan a presentation?

-“The outline function of PowerPoint makes if simple to plan your presentation.”
7. What purpose do the bullets and dashes serve in a PowerPoint slide?

-To serve as sub points and separate information to make it easier to read.
8. How many lines of text should appear on a slide?

-“A general rule is to limit the number of lines on a slide to no more than six, creating additional  slides as needed.”
9. How many words should appear in a line of text?

-“…no more than six words per line of text.”
10. How can you make ideas grammatically parallel?

-“If you use a verb and a noun in supporting idea number 1, you should use the same grammatical structure in supporting idea number 2.”
11. What should be included in the notes on a slide?

-ideas expressing the main points of the presentation and extra information.

12. Why shouldn’t you include every detail on a slide?
-If you included everything on a slide you could simply give the audience a printout and not have to actually go through with a presentation. Also, it goes against the desired number of lines and words per line for a slide.
13. What are two options available to you when deciding on the movement of slides?

-Sequentially from one side to another; or you can use hyperlinks to guide the movement of your slides any way that you want.
14. What purpose do links serve on a slide?

-Hyperlinks are text and/or pictures that can be used to connect one page with another regardless of the sequence of pages.”
