Catalog Merge Rubric
Computer Applications II

 Name:   _________ _________________________


Date:  _________________

	
	Student Checklist
	Teacher Evaluation

	Criteria
	Completed
	Not Completed
	Comments

	Data Sheet Created in Excel
	
	
	

	Updated List in 
	
	
	

	Used Catalog Merge Wizard
	
	
	

	Pictures of Items in School store
	
	
	

	Categories Included (Name, Class of 20--, Hobby, and Favorite Food)
	
	
	

	Headings Included for Categories
	
	
	

	4 additional pages added: Be creative and include an autograph page, as well as an advertisement page. 
	
	
	

	Front Cover Included
	
	
	

	Table of Contents Included
	
	
	

	Page Number Centered on Each Page (omitted from first page)
	
	
	

	Spelling/ Grammar
	
	
	

	Margins
	
	
	

	Appropriate Layout: All text boxes and pictures are resized correctly
	
	
	

	Name added to back of booklet 
	
	
	

	GRADE
	
	
	


RUBRIC FOR “CLASS YEARBOOK”
