Travel Database

1.
Create a Database (Microsoft Access):

· Create a Database with ten guests, the city you have chosen, the arrival date, the departure date, the hotel (you will make up names of hotels), & transportation  

· Name the Database Travel.

· Create Table in Design View:  Remember to format your fields according to data type, description, and length.  The following fields must be included in your table, but you may add additional ones if you like: 

Field Name/Data Type/Description/Field Size or Format
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Last Name/Text/Last Name of Client/25

First Name/Text/First Name of Client/25

City/Text/Destination City of Client/35

State/Text/Destination State of Client/2

Arrival Date/Date-Time/Arrival Date of Client/Short Date
Departure Date/Date-Time/Departure Date of Client/Short Date

Hotel/Text/Name of Hotel/35 – Create a look-up wizard for 4 hotel names.
Transportation/Text/Car, Bus, Plane/5

          Save as Clients Table – No Primary Key

· Complete 10 Records in the Table:  

· You can use names of friends & family – the City & State are the location you’ve chosen

· Choose one of the following travel dates or make up your own dates:



     Arrival

   Departure


June 18, 2010

June 24, 2010



June 24, 2010

July 1, 2010



July 2, 2010

July 8, 2010

· Choose a hotel from your lookup wizard for each of the clients

· Choose a type of transportation (car, bus, or plane) from the look-up wizard.

· Begin entering the data.  Be sure to type in all information correctly.  Be consistent - Any misspellings can cause problems for running queries.  Hint:  Don’t use the same last name more than once when entering data.  (Sort by Last Name when finished)

· Save

· Create Query in Design View:  Construct a Query to answer one question about transportation (Clients traveling by Plane?).  

· When creating the query use the Clients Table – Add – then Close.

· The Query should have three fields in the Query – Last Name, First Name, Transportation – Double-click each of the fields to get them in the Query.

· Run the Query (red exclamation mark)

· Save the Query as Clients Traveling Transportation.


· Create Report using a Wizard:  Create 2 Reports (for the Clients Table and for the Clients Traveling Transportation Query).  

· Use ALL the fields for each of the Reports

· Use tabular - be sure to sort by last name and to change to Landscape.

· Name the first Report – Clients – and the second report – Clients Method of Travel.

· Create a for the Client table.

· Using the Clients report, include the Clients Method of Travel report as a subreport in the Clients report.

2. Create a switchboard that contains buttons to Open the Clients report in read only view, and to open the Clients table in edit mode.
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