My students are working on a chapter related to ___________ and I was wondering if you would be willing to speak to my accounting students during the week of ___________.  I have attached an outline of what I would like you to talk about.  

I have two Accounting I classes.  One class meets from ____________ and the other class meets from ____________.  Both classes have approximately __________ students in them.    

I know you are busy and therefore may not have the time to talk to two classes.  If you could only make it to one class that would be fine.  With your permission, I would video tape your presentation and show it to the other class.

My students and I would really enjoy hearing from you but I also understand your schedule may not accommodate the dates I've requested.  If this is the case, please let me know a date that would work best for you and I'll arrange my lessons accordingly.  Thank you in advance for your consideration.  I look forward to hearing from you.  
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