Name: __________________________________

Administrative Services - Job and Career Unit
Cover sheet (with clipart)


____________
  5 points

Job Application 



____________
30 points

Cover Letter



____________
30 points

Resume




___________

30 points

Copy of Job applying for


____________
  5 points

Memo on proper dress


____________
20 points

Interview techniques (20 tips)

____________
20 points

Budget




____________
20 points

GCIS Information



____________
  5 points

Interview questions


____________
10 points

Spelling/grammar/proofreading

____________
30 points

TOTAL



 
 ____________     200 POINTS
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