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Planning Your Presentation

1. Identify the purpose of the presentation

2. Profile your audience

a. What does your audience like or dislike

b. What does your audience need

c. What is the expertise of your audience

d. What biases does your audience have (will your audience be supportive of your ideas – advantages and objections)

3. Develop the message

4. Organize your ideas using a storyboard



	Purpose
	

	Main idea
	

	Support for idea
	

	Listener interest
	

	Audience advantage
	

	Audience objection
	

	Visual Elements
	



5.
Design Guidelines

6.
Prepare PowerPoint Presentation

