Learning Activities Project

Starting a Business from A to Z
Skill Level:

Intermediate/Advanced (Team)

Time Line:

3 hours

Description:
The students will be assigned to a team to research the steps for “Starting a Business from A to Z.”  The team will need to research information about each of the topics listed below.  Students should locate at least three different sources for each topic.  The team will then need to meet and collaborate to create an oral presentation to be given to their classmates and a written report.


Research the following topics:

1. Type of Business (service, manufacturing, retail, franchise)

2. Business structure—single proprietorship, partnership, corporation, non-profit corporation

3. Name for the business that is unique

4. Business plan and why it is needed

5. Legal aspects to be considered

6. Forms required by the State government

7. Forms required by the Federal government

Modification:

The teams can be selected by the teacher, the students, or randomly.  The research may also be conducted at the library in addition to the Internet sites.

SCANS Proficiencies

Resources:
Allocates Time



Complete research and reports in a timely manner


Allocates Material and Facilities



Acquire necessary paper, computer, and software

Information:
Acquires and Evaluates Information



Select appropriate format to complete work


Organizes and Maintains Information



Collect information for topics and organize in a report


Interprets and Communicates Information



Create report from collected information

Interpersonal:
Participates as a Member of a Team



Work together to collect information and create reports


Teaches Others New Skills



Teach classmates the information that your team discovered


Uses Computers to Process Information



Collect information on assigned topics and create reports

Technology:
Selects Technology



Choose correct technology to complete tasks


Applies Technology to Task



Use appropriate technology for research and reports


Maintains and Troubleshoots Equipment



Help determine and solve problems that arise while working

Reading:
Locate, understand, and interpret written information in prose and in documents such as manuals, graphs, and schedules

Listening:
Receive, attend to, interpret, and respond to verbal messages and other cues

Speaking:
Organize ideas and communicate orally

Thinking Skills


Decision Making:
Specify goals and constraints, generate alternatives, consider risks, and evaluate and choose best alternative

Problem Solving:
Recognize problems and devise and implement plan of action

Seeing Things in 

   the Mind’s Eye:
Organize and process symbols, pictures, graphs, objects, and other information

Know How to Learn:
Use efficient learning techniques to acquire and apply new knowledge and skills

Reasoning:
Discover a rule or principle underlying the relationship between two or more objects and apply it when solving a problem

Personal Qualities
Responsibility:
Exert a high level of effort and persevere towards goal attainment

Self-Esteem:
Believe in own self-worth and maintain a positive view of self

Self-Management:
Assess self accurately, set personal goals, monitor progress, and exhibit self-control

Integrity/Honesty:
Choose ethical course of action

NBEA Standards
Entrepreneurship VIII:  Legal

Analyze how forms of business ownership, government regulations, and business ethics affect entrepreneurial ventures

A.
Forms of Business Ownership 

Level 3

· Compare and contrast the advantages and disadvantages of the various forms of business ownership

· Select the most appropriate form of business ownership for a planned business

B.
Government Regulations 

Level 2

· Give examples of licenses that a small business must obtain

Entrepreneurship IX: Business Plans

Develop a business plan

Level 1

· Describe why businesses must plan

Level 2

· Identify the major components of a business plan

Level 3

· Develop a business plan for a planned business

Management III:  Business Organization

Analyze the organization of a business

Level 2

· Identify and provide examples of the basic forms of business ownership (sole proprietorship, partnership, cooperative, and corporation)

Level 3

· Compare the forms of business ownership

Indiana Academic Standards
English/Language Arts
READING:  Word Recognition, Fluency, and Vocabulary Development
10.1.1
Understand technical vocabulary in subject area reading

READING:  Reading Comprehension
10.2.3

Demonstrate use of sophisticated technology by following technical directions

WRITING:  Writing Process
11.4.9 
Use a computer to integrate databases, pictures and graphics, and spread-sheets into word-processed documents.

11.4.10 
Review, evaluate, and revise writing for meaning, clarity, achievement of purpose, and mechanics.

READING:  Reading Comprehension
12.2.3 
Verify and clarify facts presented in several types of expository texts by using a variety of consumer, workplace, public, and historical documents.

WRITING:  Written English Language Conventions
12.6.1
Demonstrate control of grammar, diction, paragraph and sentence structure, and an understanding of English usage.

12.6.2
Produce writing that shows accurate spelling and correct punctuation and 




capitalization

LISTENING AND SPEAKING:  Listening and Speaking Skills, Strategies, and Applications

12.7.19 
Deliver multimedia presentations that:

· combine text, images, and sound by incorporating information from a wide range of media, including films, newspapers, magazines, CD-ROMs, online information, television, videos, and electronic media-generated images

· select an appropriate medium for each element of the presentation

· use the selected media skillfully, editing appropriately, and monitoring for quality

· test the audience's response and revise the presentation accordingly
Starting a Business from A to Z
Evaluation Checklist

Name____________________________________

Date Started




Date Completed                 _____        
Point Value


Points Earned


	Performance Indicators
	Yes
(
	No
(
	Comments

	Teamwork
	
	
	

	· Stayed on task
	
	
	

	· Demonstrated professional behavior
	
	
	

	· Participated as member of the team
	
	
	

	· Completed assigned duties
	
	
	

	Oral Presentation and Written Report
	
	
	

	· Researched each topic and in oral presentation and written report
	
	
	

	· Included necessary information
	
	
	

	· Used three different sources
	
	
	

	Oral Presentation
	
	
	

	· Used appropriate presentation techniques 
	
	
	

	· Displayed knowledge of topic
	
	
	

	· Demonstrated confidence and maintained eye contact
	
	
	

	· Developed creative, attractive, informative slides (or other visual aids)
	
	
	

	· Visual aids and/or speech free of all types of errors—grammar, pronunciation, spelling, etc.
	
	
	

	Written Report
	
	
	

	· Demonstrated knowledge and use of proper grammar, spelling, punctuation, capitalization, word usage, sentence structure, etc.
	
	
	

	· Documented sources of information in appropriate manner
	
	
	

	· Included all pertinent data and information as requested
	
	
	

	· Proofread document and corrected all typographical errors
	
	
	

	· Formatted document properly
	
	
	

	Work Habits Observation
	
	
	

	Completed project in acceptable amount of time
	
	
	

	Remained on task
	
	
	

	Worked independently
	
	
	



