Internet Activity

Topic:

Analyzing Annual Reports

Course:
Accounting, Advanced Accounting, Personal Finance
Timeline:
3 hours

Level:

Intermediate

Project Purpose:
To teach students how to analyze annual reports of companies.

NBEA Standard

Accounting III:  Financial Statements
Research and analyze financial statements of corporation using a variety of sources.

Procedures:


1.
Go to www.reportgallery.com and print three annual reports for three companies of your choice.

2.
Analyze each annual report with the following criteria:

A.
Chairman of the Board Letter—Is it well written?  Does it have any underlining messages?  Does it tell goals achieved or missed?  Does it show industry conditions?

B.
Sales and Marketing—Does it show what the company sells, how, where, and when?  It is understandable?  Does it show the lines of operations, divisions, etc.?

C.
10-Year Summary of Financial Figures—What is the growth of income and profit?

D. Management Discussion and Analysis—Does it show significant trends from the past two years?

E. CPA Opinion Letter—Is it written by a CPA firm?  What are the firm’s qualifications?  Does it show an accurate picture of the company?

F.
Financial Statements—Is there adequate disclosure?  Look at sales, profits, new investments or payables, debt levels, research and development costs, long-term assets.

G.
Subsidiaries, Brands and Addresses—Does it show all necessary information?

H.
List of Directors and Officers—Look at how many are from inside the company versus how many are from outside.  How many directors are there?  Are they known and respected?

I.
Stock Price History—What is the trend?  Are there any bonds?

3. 
Write a summary of your findings (address items analyzed in #2 above) in an appropriate report format.  

Note to Instructor:
The criteria for analyzing the reports were taken from www.zpub.com/sf/arl.  Form this web site, you can also find other information about annual reports including examples of reports, tips for creating reports, and other links.
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Rubric
	Criteria


	Weight
	Points 

Earned

	Description
	10
	8
	6
	0
	
	

	Word Processing (Includes spelling, capitalization, and punctuation, report formatting and source citations)
	0 errors—no typos, misspelled words, report is correctly formatted, and sources are cited
	1-2 errors
	3-4 errors
	5+ errors
	1
	

	Grammar
	0 errors
	1-2 errors
	3-4 errors
	5+ errors
	1
	

	Content
	Organized, well developed, easy to understand
	Organized, easy to understand
	Unorganized, jumped around
	Unorganized, hard to follow


	2
	

	Analysis of Sections
	Answers all prompts given plus gives additional information
	Answers all prompts
	Missing one or two sections
	Missing more than two sections
	2
	

	Comments:


	


Note to Instructor:

This rubric is just a suggestion for grading.  It is based on 60 points, after you include the weights.  It is created as a table that can easily be edited if necessary.
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