Starting a Business from A to Z
Evaluation Checklist

Name____________________________________

Date Started




Date Completed                 _____        
Point Value


Points Earned


	Performance Indicators
	Yes
(
	No
(
	Comments

	Teamwork
	
	
	

	· Stayed on task
	
	
	

	· Demonstrated professional behavior
	
	
	

	· Participated as member of the team
	
	
	

	· Completed assigned duties
	
	
	

	Oral Presentation and Written Report
	
	
	

	· Researched each topic and in oral presentation and written report
	
	
	

	· Included necessary information
	
	
	

	· Used three different sources
	
	
	

	Oral Presentation
	
	
	

	· Used appropriate presentation techniques 
	
	
	

	· Displayed knowledge of topic
	
	
	

	· Demonstrated confidence and maintained eye contact
	
	
	

	· Developed creative, attractive, informative slides (or other visual aids)
	
	
	

	· Visual aids and/or speech free of all types of errors—grammar, pronunciation, spelling, etc.
	
	
	

	Written Report
	
	
	

	· Demonstrated knowledge and use of proper grammar, spelling, punctuation, capitalization, word usage, sentence structure, etc.
	
	
	

	· Documented sources of information in appropriate manner
	
	
	

	· Included all pertinent data and information as requested
	
	
	

	· Proofread document and corrected all typographical errors
	
	
	

	· Formatted document properly
	
	
	

	Work Habits Observation
	
	
	

	Completed project in acceptable amount of time
	
	
	

	Remained on task
	
	
	

	Worked independently
	
	
	


