
	AREAS OF CONCERN
	ETHICAL BEHAVIOR
	UNETHICAL BEHAVIOR

	Time
	Working the hours you say you will work.

                      
	

	Money
	Using company money wisely and only for company business
	

	Employer’s

Property
	Using company property carefully and only for company business
	

	Information
	Keeping company information secret from people outside the company
	

	Treatment of Others
	Treating your employer, co-workers, and customers fairly, openly, and honestly.
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