Rules of Table Etiquette
Sitting at the Table:
· Only shake hands with a lady if she extends her hand first
· Ladies are seated first.  Men assist the ladies with their chairs
· Ladies are served first. 

· Men rise up when a lady gets up from the table or arrives at the table

· Sit up straight with your arms held near your body.
· Keep your elbows off the table and do not lean forward to place elbows on the table
· Do not lean back in your chair or sit sideways
· You may lean forward slightly and place your elbows together on the edge of the table
· Don't speak loudly at the table while eating.
· Don't start to eat unless everybody is seated or you have been directed to eat by the hostess
· Always say "please" and "thank you" for everything
"Please Pass the Salt" 

· Pick up both the salt and the pepper and place them on the table within reach of the person next to you

· Each person will do the same until the salt and pepper shakers reach the person who asked for them. 
· Do not pass the shakers from hand-to-hand or across the table

· Only the original requester is to sprinkle their food
Removing Inedible Items from the Mouth
· Olive pits can be delicately dropped onto an open palm before putting them onto your plate

· A piece of bone should be returned to the plate by way of the fork. 
· Fish Bones:  remove the tiny bones with your fingers and place on the side of  your plate
· Pieces that are too big or difficult to chew:  Use your napkin to spit the piece into so that you can keep it out of sight.

Holding a Utensil 

· Hold a knife and fork horizontally by balancing them between the first knuckle of the middle finger and the tip of the index finger while the thumb steadies the handle. 
· The knife is used with the tip of the index finger gently pressing out over the top of the blade to guide as you cut. 

Eating Soup 
· Dip the spoon into the soup, moving it away from the body, until it is about two-thirds full
· Then sip the liquid (without slurping) from the side of the spoon (without inserting the whole bowl of the spoon into the mouth)

· It is perfectly fine to tilt the bowl slightly -- again away from the body -- to get the last spoonful or two of soup. 

Eating and Drinking:

· Don't rush your food.
· Don't drink while you have food in your mouth.
· Don't talk with your mouth full of food.
· Keep your mouth closed when you eat.
· Don't take bread with a fork.
· Bread or rolls should be broken into small pieces
　and butter only bite-sized at a time. Butter should be
　taken from the butter dish and placed on the bread
　plate, not directly on the bread or rolls.
· Dip the spoon into the soup, moving it away from the
　body until it is about two-thirds full and then sip the
　soup from the side of the spoon. 
· Hold the knife and fork down while you're eating.
· Use the European style of eating or America’s Zig Zag style

· Cut large pieces of food into small pieces.
· Wind the pasta around the tines of the fork to make
　a small ball, a spoon may be used in the left.
· At the end of a course, a utensil must not be left in any dish that is not flat -- the soup bowl, for example, or a shrimp cocktail dish, a teacup or a parfait glass. All these items are usually presented with a plate underneath the bowl or cup, on which the utensil must be placed after use.
· Always say "please" and "thank you" for everything
After eating:

· Place your napkin loosely to the left of forks when you
　leave the table at the end of the meal.
· Lay the knife and the fork diagonally across your
　plate and side-by-side when you have finished.
· Do not use toothpicks at the table.
· Ask before you leave.
· Show appreciation e.g." What a lovely meal!"
　“Excellent meal!”

