
GA College 411 Resume Instructions Handout

Go to the home page of Gacollege411.org 

If you are not a first time user of GAcollege411.org, then you are to sign into your account with your account name and password.  

If a first time user, you must create an account.  Ask your teacher if they or the county has already created an account for you.  If so, use that log in information.  Once you log in with the teacher or county created information, you will be able to change your password.  Make sure you make it something that is professional and something that you will remember year after year. For example:  our students all use their passwords from the county network log in for their Gacollege411 password.  That way they will remember it each year.

Go to “Career Planning” then down to “Getting Ready for Work”.  

Go to the blue box “Learn More”

Read “Learn more about Resume”

Read “View sample Resumes” 

Complete your “Resume” to the best of your ability using correct information based on yourself at this time.  You will have some areas that you will not be able to enter items into since you may not have had any employment positions. 

Remember you can log into your portfolio from any computer with internet access to update, edit or add information to your resume.  Update your information often throughout your high school and post secondary educational career. 

Make sure that you save your information after each section.  Information collected over time in these sections will become very helpful in completing your culminating portfolio at the end of this course.
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