Health Science Portfolio Requirements Handout
This portfolio project should reflect the best about what you have to offer the healthcare industry.
The following items must be a part of your portfolio
Cover Sheet




Table of Contents

Letter of Introduction
Cover Letter for Resume

Resume

Skills and Training
Samples of your best work

Samples of your successes

Digital Images of you involved in healthcare

Reflective Essay

Career Objective
Goals

 Personal References

 Resources

Cover Sheet

This will be the first impression of you that anyone will make when looking at your portfolio. Your cover sheet should include your name, the name of the class, date, and title. Make a creative title for your portfolio as you collect work samples and plan for your future.
Table of Contents

This simply lists each section of your portfolio. 


 

Purpose
This is a brief description of your portfolio and purpose. 



Letter of Introduction

This section is to tell about who you are. This should provide information about your personal background, your interests, and your career expectations.
Cover Letter



A short business letter to introduce yourself and a prospective position that you might be applying for in the future.
Resume

This section is to be a compact summary of your education, experiences, skills, and references.  This is a quick overview of you and your history, include dates.








       

Training and Skills

List all healthcare related classes, seminars, workshops that you have participated in up to this time

List any healthcare related skills that you have mastered

List the healthcare related skills that you have become familiar with       

Work Samples

You must include at least two work samples from your diagnostic services related activities. 
Success Examples:

You must include at least two examples of successes you have had in diagnostic services. 
Digital Images 

You must include at least ten digital images that portray you in work or class scenarios in which you were actively involved in healthcare activities.
Reflective Essay

This essay is for you to show your thoughts on all of your healthcare related classes, seminars, workshops, volunteer and work experiences. Summarize what you have observed, learned, and your participation in diagnostic services class activities. Reflect how this experience has developed your potential to become the best qualified, most successful employee in the future.   In this section you must evaluate and synthesize what you have learned during all of your healthcare activities.  You need to include both your strength and weakness. This section should inform the reader about your gained knowledge related to the career objective you have chosen. This section should be typed, size 12 font, doubled spaced, with 1” margins all around. This section should reflect your thoughts about you and your experiences in healthcare science.


      

Career Objective

What is your career objective? Describe the job duties of that career objective. Describe the education requirements, working conditions and job benefits.  What schools offer type classes you should take, and how long should it take to complete the educational requirements. Also include where you could be employed with the career. This section is to be a research presentation of your career objective.  You must research your career objective thoroughly in order to provide adequate up to date information for this section. 


Goals

A goal is something you want to accomplish or achieve in a period of time. This section is to include step by step goals that you would like to achieve with a time line.  You should include at least 5 short-term goals and 2 long-term goals.  Starting today, what do you need to do in order to reach your career objective listed above?


    


  
     



References







      

List at least five non family member, non peers
Provide name, address, phone numbers, email address and fax numbers for each
Remember to ask permission before listing anyone as a reference.

Resources

List any resources, books, Internet sites and people you used in the development this portfolio.
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