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Create a Portfolio in GCIS

_____
Go to www.gcic.peachnet.edu and click the Enter Target

_____
If you already have a portfolio on GCIS, you may use your Username and 
Password.  Proceed to the next assignment.

_____
If you need to create your Portfolio, enter the following:

--Username:       
Password:  


--Go to Create a Portfolio (on the right).


--Fill in the information requested.


--Write down in your notebook the Username and Password that you choose to use.

--Submit


--Start using GCIS website (this returns you to the home page).
Create a Resume using GCIS

_____
From the homepage, go to “My Portfolio.”
_____
Go to “My Education and Work History.”

_____
Use the menu “Resume Data Entry” and fill in the information for each section as 
completely as you can.  (This will be a rough draft, and you can go back later and 
edit the information as you collect new data.”

_____
Create the Resume.

--SAVE the resume as a PDF (file) and print.

Your resume will be reviewed by your teacher and suggestions for improvements will be made.  You will have the opportunity to revise your resume and update it before you print the final copy.

