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Effective use of Text:

· Limit the amount of text both per line and per slide

· Do put long paragraphs or passages

· Include the essential information.  You should give more information orally and have only an outline on the screen.

· Include facts and numbers that are harder to remember

· Font size denotes importance.  Vary the size of text. 

· Punctuation should be limited

Visual Design:

· Use design templates for a professional appearance.

· Use one background throughout slide instead of switching backgrounds repeatedly.

· Use transitions to enhance presentation. 

· Remember that subtle ones are less distracting

· Colors of text and images should contrast with background (light vs. dark)

· Avoid fancy fonts that are difficult to read

· Do not leave huge areas of the slide with no text or images.

· Not everything has to be centered.  Experiment.

· No more than two graphics per slide

Presentation:

· Speak clearly and loudly

· Do not read slides

· Look at your audience, not the slides

Other tips:

· Dress professionally to deliver presentation

· Bring your presentation in multiple forms in case one form does not work

· Consider e-mailing it to your teacher AND bringing it on a disk or thumb-drive.
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