HANDOUT: Order In The Court


Steps in Making a

Main Motion


Every motion should follow the following 6 steps:

STEP 1. A member is recognized by the Chair and makes a motion; must use words "I MOVE"
Common Mistakes: Members do not wait to be recognized or begin to discuss their motion before making a motion! In formal settings, members often forget to stand up.

STEP 2. Another member seconds the motion; must use the words "I second the motion" or simply “Second”

Common Mistakes: Do not wait to be recognized by the Chair before saying “Second”, when making a second you need not stand.

STEP 3. Without rewording, the Chair restates the motion to the assembly; "it has been moved and seconded that we..."

Common Mistake: Motion is restated differently from the wording of the maker!

STEP 4. The Chair asks for discussion and the members debate the motion; discuss in favor and against the motion

Common Mistakes: Debate gets out of control in temper, in duration, in relevance!
STEP 5. Chair asks for the affirmative votes & then the negative votes;
Common Mistakes: The Chair states 'All in favor' and fails to tell the members what to do (for example, 'say aye', 'stand up', 'raise your hand', etc.), or the negative vote is never requested or counted, Chair uses voice vote and says all in favor say "aye" all opposed like sign.
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STEP 6. The Chair announces the result of the voting.
Common Mistake: Presiding officer fails to pronounce the result of the voting! Remember, if a voice vote is used and you feel the group could not determine the outcome (i.e., yeas and nays are similar in quantity) you can call for hand count by saying “Division of the Assembly” or “Divide”
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