
MEETING AGENDA


Organization


Date                                Time
                       Location ____________________________________________________  

	Scheduled Time
	Actual Time

	Starting Time
	Scheduled Adjourned Time
	
	Starting Time
	Time Adjourned
	

	     
	
	
	
	
	

	
Agenda

	1
	Call to Order (Determine That a Quorum is Present)    

	2
	Approval of Minutes (Call for Corrections - NOT Additions)     (Approve by general consent or majority vote)

	3
	Treasurer's Report (NO VOTE TAKEN  - Filed for Audit)

	4
	Executive Board Report (Call for only if there is to be a report)

	5
	Officers( Reports (Only call on those who are going to give a report)

	6
	Standing Committee Reports (Only call on those who are going to give a report)

	7
	Special Committee Reports (Only call on those who are going to give a report)

	8
	Special Orders (Matters previously assigned a special priority - such as elections) 

	9
	Unfinished Business/General Orders (Business which has come over from the last meeting)

	10
	New Business (Matters being initiated during the present meeting)

	11
	Announcements/Good of the Order

	12
	Adjournment (By General Consent) (If motion is made, it requires a second and majority vote)

	
Matters To Be Discussed Under Special Orders, Unfinished Business and General Orders


	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	
Matters to Be Discussed Under New Business


	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
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