Banking Career Search

Name:  ______________________________    Date:  ___________________  Period:  ________

Directions:    

1. Pick one career from each of the categories below (you will have a total of 3 careers)

Branch and Corporate Levels

Marketing

Human resource management

IT

Training & Development

Investing
Broker

Investment advisor

Careers in Branch Banking Network

Loan officer

Teller

Customer service representative

Data processor

Trust officer

Mortgage broker

Branch manager

Financial consultant

Trader

Mutual fund manager

Commodities representative

Financial planner

2. Using the Georgia Department of Labor’s Job’s Plus site, http://explorer.dol.state.ga.us/jobfeeds/, search for jobs in the careers you chose.
3. Research the qualifications needed, duties and responsibilities, experience and licenses required (if any) for your 3 career choices.  Type it up in a Word document and save it as  “bankingresearch”.  Print a copy to turn in.
4. Review the research from above and pick one job posting from the career that interests you the most.  

5. Go to www.gacollege411.org and log-in or create an account.  

6. Click on Career Planning and then Get a Job.
7. Use the Resume Builder and Cover Letter Creator to create a resume and cover letter for the job posting you selected.  Print a copy of each.

8. After creating your resume and cover letter, click on the Job Interview Practice section.  Print your results and turn in.
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