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Career, Technical, & Agricultural Education







PATHWAY:  
Business & Computer Science

COURSE:  

Banking and Investing
UNIT 2: 

BCS_BI_2 Banking Basics: Negotiable Instruments
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Annotation: 
The world of electronic transaction is increasingly important for businesses and consumers, as electronic payment systems are becoming more and more common in society.  Money moves to and fro in the form of negotiable instruments, such as checks, drafts, and other written documents of value.  Students will explore negotiable instruments, life cycle of a check, and deposit accounts.

Grade(s):  
	x
	9th

	x
	10th

	x
	11th

	x
	12th


Time:  
13 Hours 
Author: 
Laura Kinchen
Students with Disabilities:

For students with disabilities, the instructor should refer to the student's IEP to be sure that the accommodations specified are being provided appropriately. Instructors should also familiarize themselves with the provisions of Behavior Intervention Plans that may be part of a student's IEP. Frequent consultation with a student's special education instructor will be beneficial in providing appropriate differentiation. Many students (both with and without disabilities) who struggle with reading may benefit from the use of text reading software or other technological aids to provide access to printed materials. Many of these are available at little or no cost on the internet.
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GPS Focus Standards: 
BCS-BI-2:  Students will compare and contrast various types of negotiable instruments.
a. Identify different types of negotiable instruments (i.e., cashier’s checks, savings bonds, money orders, traveler’s checks, bank drafts). 
b. Trace the life cycle of a check. 
c. Compare and contrast various types of deposit accounts (i.e., checking, savings, and certificates of deposit).

GPS Academic Standards:
ELA10RC3:  The student acquires new vocabulary in each content area and uses it correctly.
ELA10RC4:  The student establishes a context for information acquired by reading across subject areas.
ELA10LSV1: The student participates in student-to-teacher, student-to-student, and group verbal interactions.
MM2P4:  Students will make connections among mathematical ideas and to other disciplines
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Enduring Understandings: 
Students will understand the types of negotiable instruments, the life cycle of a check, the various types of deposit accounts and the similarities and differences in the various types of deposit accounts.

Essential Questions: 
· Why does the check processing and collection system depend on the Federal Reserve?

· Why is it important for the Federal Reserve to limit float?

· Could banks in the same county create an independent check clearing network that did not use any intermediaries?  Why or Why not?  

· What role does the Federal Reserve play in the national check clearing system?

· How would you use a checking account?

· What are some of the costs and benefits of banking services?

· How do you decide if you should open a savings account or a checking account?

Knowledge from this Unit:  
Students will:

· Describe types of negotiable instruments
· Explain the life cycle of a check
· Recognize various types of deposit accounts
· Compare similarities and differences in the various types of deposit accounts
Skills from this Unit:  
Students will be able to:
· Distinguish the negotiable instruments
· Compare and contrast the types of deposit accounts
· Outline the life cycle of a check
· Differentiate between types of deposit accounts
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Assessment Method Type: 
	
	Pre-test

	x
	Objective assessment - multiple-choice, true- false, etc.

	
	_x_ Quizzes/Tests

__ Unit test

	
	Group project

	x
	Individual project

	
	Self-assessment - May include practice quizzes, games, simulations, checklists, etc.

	
	__ Self-check rubrics   

__ Self-check during writing/planning process

__ Journal reflections on concepts, personal experiences and impact on one’s life

__ Reflect on evaluations of work from teachers, business partners, and competition judges

__ Academic prompts

__ Practice quizzes/tests

	
	Subjective assessment/Informal observations

	
	__ Essay tests

__ Observe students working with partners

__ Observe students role playing

	
	Peer-assessment  

	
	__ Peer editing & commentary of products/projects/presentations using rubrics

__ Peer editing and/or critiquing

	x
	Dialogue and Discussion

	
	__ Student/teacher conferences
_x_ Partner and small group discussions

_x_ Whole group discussions
__ Interaction with/feedback from community members/speakers and business partners

	
	Constructed Responses

	
	__ Chart good reading/writing/listening/speaking habits

__ Application of skills to real-life situations/scenarios

	
	Post-test


Assessment Attachments and / or Directions: 
Negotiable Instruments Presentation Rubric
Negotiable Instruments Quiz
Negotiable Instruments Quiz Answer Key
Negotiable Instruments Test
Negotiable Instruments Test Answer Key
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•
LESSON 1:  Banking Basics:  Negotiable Instruments

1. Identify the standards. Standards should be posted in the classroom.     
BCS-BI-2.  Students will compare and contrast various types of negotiable instruments.
a. Identify different types of negotiable instruments (i.e., cashier’s checks, savings bonds, money orders, traveler’s checks, bank drafts). 
b. Trace the life cycle of a check. 
c. Compare and contrast various types of deposit accounts (i.e., checking, savings, and certificates of deposit).
2. Review Essential Questions. Post Essential Questions in the classroom. 

· Why does the check processing and collection system depend on the Federal Reserve?  

· Could banks in the same county create an independent check clearing network that didn’t use any intermediaries?  Why or Why not?  
· What role does the Federal Reserve play in the national check clearing system?

· Why is it important for the Federal Reserve to limit float?
3. Identify and review the unit vocabulary. Terms may be posted on word wall. Use the Negotiable Instruments Definitions-Teacher Notes. 
	Certificate of deposit
	Negotiable instrument
	Savings bond

	Rate of return
	Compounding
	Annual percentage yield (APY)

	Endorsement
	Money order
	Bank draft

	Overdraft protection
	Bank reconciliation
	Automated Teller Machine (ATM)

	Debit card
	Point-of-sale transaction
	Credit union

	Stop-payment order
	float
	Payee

	Drawer
	Drawee
	Ledger


4. Discuss the essential questions using the Negotiable Instruments Essential Questions Key for correct answers. 
5. Opening discussion:  Have all the students planning on going to college raise their hands.  Ask how many of them are saving for college; write the number on the board.  Have all the students who are planning to go directly into the workforce raise their hands and ask how many of them are saving money; write that number on the board.  Open a discussion on why savings will be useful to them (no matter what they choose to do after high school) and use this discussion as an opportunity to introduce the unit.
6. Present the Negotiable Instruments 1 PowerPoint and discuss with your students before having them do the activities.  

7. Present the Negotiable Instruments 2 PowerPoint and discuss with students.

8. Present the Negotiability PowerPoint and discuss with students.  Students should take notes during the presentations.

9. After viewing the PowerPoints and taking notes have the students complete the Negotiable Instruments Key Terms Worksheet. They can use their notes from the presentations to help find answers.  Afterwards, review as a class using the Negotiable Instruments Key Terms Worksheet Key,
10. Class discussion:  The majority of students and/or their families have to save many years in order to pay for college.  Why might certificates of deposit and U.S. Savings Bonds be good investments for someone who is saving for a long-term goal such as college?  Pose this question to students and have them pair together to discuss their thoughts. Have class discuss these ideas collectively. 
11. Activity:  Divide the class into 4 groups and assign each group a different type of negotiable instrument:  checks, savings bonds, money orders, or drafts. Have each group draw each instrument and label accordingly. Each group is responsible for researching the assigned negotiable instrument. You can have students type this up as a written report or have them create a PowerPoint Presentation. Tell students to include a drawing/picture of what their negotiable instrument looks like. Students will then present their findings to the class. For grading guidelines, see the Negotiable Instruments Presentation Rubric.
12. Activity:  Have students make a list of checks that affect their daily life.  This may include those written as payment to friends, family, bills, or payroll.  Then have them make a log to show the drawer or maker of the check, the drawee, and the payee. Students can do this activity by using the Check Log Worksheet. Let students know they can create a log for themselves using a table in Microsoft Word, Access, or Excel. 
•
LESSON 2:  Life Cycle of a Check 

1. PowerPoint Presentation: Review the Check Process PowerPoint with your students before having them do the activities.  Students should take notes during the presentations.
2. After viewing the PowerPoint, review the steps illustrating how a check goes from the drawer to the payee to the drawer’s bank and eventually makes its way back to the drawer as a canceled check.    
· To do this, draw the check payment and processing diagram on the board without labels or arrows.  As you discuss the process, ask students to help label the boxes and insert the arrows.

· You can use the illustration on the Check Payment and Processing Handout to create a transparency to be used with this activity.
3. Activity: As a follow-up to the above activity have students create a model for the check-cashing process.  This can be done by making a poster-sized diagram, a 3-D model, or PowerPoint to create the model.
4. Activity: Have students practice filling out a check properly. Make sure all students are doing so correctly; assist those students that seem to be having trouble.
5. Activity: Have students name and explain the three key legislative acts that most critically affect the check processing system (answer: Federal Reserve Act of 1913, Uniform Commercial Code of 1958, Expedited Funds Availability Act of 1987)
6. Summary: In a short essay, have students state the process of Check Payment and Processing and how it relates to the three legislative acts discussed. Review with students to ensure each student grasps the system and how it came into its modern form. 

•
LESSON 3:  Understanding Deposit Accounts

1. PowerPoint Presentation:  Review Deposit Accounts 1 PowerPoint and Deposit Accounts 2 PowerPoint with your students before proceeding further in Lesson 3. 
2. Class discussion:  Why do you think people often put some money into various savings plans rather than investing all their money in the stock market or real estate?  Pose this question to students and have them pair together to discuss their thoughts. Have class discuss these ideas collectively.
3. Activity: Have student’s research savings accounts whose interest compounds daily, monthly, and annually.  Students will then create a chart/graph depicting the information.

4. Class Discussion: using slide #19 on Deposit Accounts 1 PowerPoint ask the following:  Which type(s) would be best for a person who wants to save frequently but with small amounts?  (answer:  regular savings accounts and savings bonds)
5. Class discussion: 
Q: I make only $75 a week at my part-time job and use most of it for movies, food, and CDs. Because I make so little, do I really need to put my money in a bank?

A: Since you have a small amount of money to take care of, you may not need a bank. However, $75 a week is a large sum to spend on entertainment. You should open a savings account and try to save at least $10 a week. After three months you would have $130, and after a year you would have more than $500.
6. Activity: Have students investigate savings accounts, checking accounts, and CD’s and write a report comparing and contrasting the 3 account types.  If time permits, using the same information have students create a PowerPoint presentation outlining the 3 different account types
7. Activity: Marla Founder has just moved away for college and is about to open a checking account.  She will pay all her monthly expenses (rent, phone, car payment, credit card bills, dry cleaning, and insurance) by check.
· With a partner, examine the features of the different types of checking accounts and write a paragraph to help Marla decide which type would be best for her (regular, activity, or interest-bearing account)
· Extension activity:  Have students create a brochure in Microsoft Publisher using the information found in the previous activity. 
8. Have students complete the following activities:
Understanding a Checking Account Bank Statement Worksheet
Checking Account Comparison Worksheet
What Questions Should I Ask Worksheet (possible answers provided with the What Questions Should I Ask Worksheet Possible Answers)
Interest Compounded Monthly Worksheet
Saving for College Worksheet
Certificate of Deposits Worksheet
9. Follow-up Discussion/wrap-up:  Think of all the extra money you can get from emptying the change from your pocket, wallet, or purse every day and putting it in a container.  You decide you want more money and that you can deposit it at the end of each month.  What type of bank account would be best for your loose change?  Why?  (Answer:  a regular savings account because you can add to it in small increments.)
10. Summary: Evaluate students using the following:
Negotiable Instruments Quiz, can be administered at various time throughout the Unit (answers provided with Negotiable Instruments Quiz Answer Key)
Negotiable Instruments Test, administered at the end of the unit (answers provided with the Negotiable Instruments Test Answer Key).
•ATTACHMENTS FOR LESSON PLANS
· Negotiable Instruments Definitions-Teacher Notes

· Negotiable Instruments Essential Questions Key

· Negotiable Instruments 1 PowerPoint

· Negotiable Instruments 2 PowerPoint

· Negotiability PowerPoint

· Negotiable Instruments Key Terms Worksheet

· Negotiable Instruments Key Terms Worksheet Key
· Check Log Worksheet

· Check Process PowerPoint

· Check Payment and Processing Handout

· Deposit Accounts 1 PowerPoint

· Deposit Accounts 2 PowerPoint

· Understanding a Checking Account Bank Statement Worksheet
· Checking Account Comparison Worksheet
· What Questions Should I Ask Worksheet

· What Questions Should I Ask Worksheet Possible Answers

· Interest Compounded Monthly Worksheet
· Saving for College Worksheet
· Certificate of Deposits Worksheet
•
NOTES & REFLECTION: 

Students with disabilities will benefit from modified PowerPoint Notes, peer teaching, and group work.  All assignments can be modified to fit the student’s needs and IEP recommendations.
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Culminating Unit Performance Task Title: 
Banking Representative Guest Speaker

Culminating Unit Performance Task Description/Directions/Differentiated Instruction: 
Students will take on the roll of a representative from XYZ Bank coming to speak to high school students about negotiable instruments and deposit accounts.  Students will need to prepare the following for their presentation:

· Presentation (this can be done on PowerPoint or Orally) including information on types of negotiable instruments, the life cycle of a check, and deposit accounts
· Brochure: 
· Negotiable Instruments
· Deposit Accounts
· Each brochure should include information about interest rates, compounding, APY, over draft, etc (refer to vocabulary terms for the unit)
· The brochures are intended to be passed out by the ‘bank representative’ to the students for information purposes.
· Differentiated instruction:  Instead of creating the brochures, students can type up a report.  Students with disabilities can be paired up with another student and work on the project together.  Notes can be given to students with disabilities instead of having to research the information (to modify the length of the project).  
Attachments for Culminating Performance Task: 
Banking Representative Guest Speaker Rubric
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Web Resources:
· http://www.occ.treas.gov/topics/consumer-protection/depository-services/index-depository-services.html (deposit accounts)

· https://www.fdic.gov/edie/fdic_info.html 

· http://www.law.cornell.edu/wex/Negotiable_instruments (negotiable instruments)

· http://www.law.cornell.edu/ucc/3/3-104.html (negotiable instruments)
Materials & Equipment: 
· Computer with Internet access
· Projection equipment
· Microsoft Word

· Microsoft PowerPoint

· Microsoft Publisher

· Handouts

· Art supplies for project (construction paper, poster board, markers, glue, etc)

· Paper (for note taking)

· Pen/Pencil 

21st Century Technology Used: 
	x
	Slide Show Software
	x
	Graphing Software
	
	Audio File(s)

	
	Interactive Whiteboard
	x
	Calculator
	
	Graphic Organizer

	
	Student Response System
	x
	Desktop Publishing 
	
	Image File(s)

	
	Web Design Software
	
	Blog
	
	Video

	
	Animation Software
	
	Wiki
	
	Electronic Game or Puzzle Maker

	
	Email
	x
	Website
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