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Career, Technical, & Agricultural Education







PATHWAY:  
Financial Management-Services 

COURSE:  

Financial Literacy
UNIT 2: 

BCS-FL-2 Employee Deductions and Financial Security
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Annotation: 
The students will understand and be able to compute required deductions from pay including Federal taxes, state taxes, Social Security and Medicare withholdings.  Students will also be able to understand and compute gross pay and net pay. Optional withholdings and their value to the wage earner will also be covered.

Grade(s):  

	
	9th

	
	10th

	
	11th

	x
	12th


Time:  
17 Hours 
Author: 
Julie Chapman
Students with Disabilities:

For students with disabilities, the instructor should refer to the student's IEP to be sure that the accommodations specified are being provided appropriately. Instructors should also familiarize themselves with the provisions of Behavior Intervention Plans that may be part of a student's IEP. Frequent consultation with a student's special education instructor will be beneficial in providing appropriate differentiation. Many students (both with and without disabilities) who struggle with reading may benefit from the use of text reading software or other technological aids to provide access to printed materials. Many of these are available at little or no cost on the internet.
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GPS Focus Standards: 
BCS-FL-2: Students will analyze employee deductions and benefits that affect financial security. 
a. Compute payroll deductions and net pay. 

b. Identify optional and required employee benefits and recognize their value as additions to net pay. 

c. Explain trends in the workplace (i.e., flexible schedules, job rotation, job sharing, and permanent part-time employment). 

GPS Academic Standards:
SSEPF1. The student will apply rational decisions to the making of personal spending and savings choices. 
SSEPF4. The student will evaluate the costs and benefits of using credit.
SSEPF6. The student will describe how the earnings of workers are determined in the marketplace. 
ELA10RC3. The student acquires new vocabulary in each content area and uses it correctly. 
ELA10RC4. The student establishes a context for information acquired by reading across subject areas. 
ELA10W3. The student uses research and technology to support writing. 
ELA10LSV1. The student participates in student-to-teacher, student-to-student, and group verbal     interactions. 
MM2P1. Students will solve problems (using appropriate technology). 
MM2P4. Students will make connections among mathematical ideas and to other disciplines.
[image: image2.png]% UNDERSTANDINGS & GOALS





Enduring Understandings: 
To protect themselves and to be educated members of the workforce, students must have a thorough understanding of the required deductions and optional deductions from their paychecks. They must know how their pay is calculated and be able to make informed choices about optional deductions such as health insurance and retirement contributions. 
Essential Questions: 
· As an employee, how can I verify that my paycheck is correct?
· Why is it important to pay taxes and how is my money being used?
· Why is it important for employers to offer their employees benefits?
· Why is it important to consider retirement, healthcare, life insurance, and other benefits as an employee?
· As an employee, what are my alternative options in a workplace environment?
· How do Unconventional Employment Options affect how companies operate with their employees?
Knowledge from this Unit:  
Students will be able to:
· Recognize the reality of payroll taxes and their necessity.
· Interpret the relationship between payroll tax withholdings and their April 15 income tax return.
· Explain the programs that are funded by payroll taxes, Social Security taxes and Medicare taxes.
· Discuss current employment trends and benefits offered to employees.
Skills from this Unit:  
Students will:
· Determine gross pay and net pay.
· Generate federal and state withholdings using tax tables.
· Compute Social Security and Medicare withholding.
· Complete a Form W4 and a Form G4.
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Assessment Method Type
	
	Pre-test

	
	Objective assessment - multiple-choice, true- false, etc.

	
	__ Quizzes/Tests

__ Unit test

	x
	Group project

	
	Individual project

	
	Self-assessment - May include practice quizzes, games, simulations, checklists, etc.

	
	__ Self-check rubrics   

__ Self-check during writing/planning process

__ Journal reflections on concepts, personal experiences and impact on one’s life

__ Reflect on evaluations of work from teachers, business partners, and competition judges

__ Academic prompts

__ Practice quizzes/tests

	
	Subjective assessment/Informal observations

	
	__ Essay tests

__ Observe students working with partners

__ Observe students role playing

	
	Peer-assessment  

	
	__ Peer editing & commentary of products/projects/presentations using rubrics

__ Peer editing and/or critiquing

	x
	Dialogue and Discussion

	
	__ Student/teacher conferences
_x_ Partner and small group discussions

_x_ Whole group discussions
__ Interaction with/feedback from community members/speakers and business partners

	x
	Constructed Responses

	
	__ Chart good reading/writing/listening/speaking habits

_x_ Application of skills to real-life situations/scenarios

	
	Post-test


Assessment Attachments and / or Directions: 
Financial Literacy Assessment
Financial Literacy Assessment Answer Sheet
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•
LESSON 1:  Why is my paycheck less than the amount that I earned?

1.
Identify the standards. Standards should be posted in the classroom.     
BCS-FL-2: Students will analyze employee deductions and benefits that affect financial security. 
a. Compute payroll deductions and net pay. 

b. Identify optional and required employee benefits and recognize their value as additions to net  



pay. 

c. Explain trends in the workplace (i.e., flexible schedules, job rotation, job sharing, and permanent part-time employment). 
2.
Review Essential Questions. Post Essential Questions in the classroom. 
· As an employee, how can I verify that my paycheck is correct?
· Why is it important to pay taxes and how is my money being used?
3.
Identify and review the unit vocabulary. Terms may be posted on the Word Walls: Word Wall Paychecks and Word Wall Workplace Trends.
	Gross Pay
	Net Pay
	Payroll Taxes

	Social Security Tax
	Medicare Tax
	FICA

	Federal Income Tax Withholding
	State Income Tax Withholding
	Hourly  Pay Rate

	Overtime Pay Rate
	Salary
	Form W4

	Form G4
	Income Tax
	401K/503B

	401K Match
	Pension
	Allowances (for payroll taxes)

	Flex Time
	Job Rotation
	Job Sharing

	Permanent Part-time
	Telecommuting
	Soft Skills

	Employee Stake holding
	Collaboration
	FLSA Fair Labor Standards Act


4.
Interest approach –   Teacher will lead a discussion about taxes in general and specifically payroll taxes by asking the following questions:
· What is meant by the old adage, “Nothing in life is certain, but death and taxes.”?
· Why is your paycheck amount so much less than you actually earn?
· What does our government do with your tax dollars?
5.  
Vocabulary is very important in this lesson. Students will have heard many of these terms, but will not actually know what they mean.  Have students complete the Vocabulary Preview: Payroll Taxes and Other Deductions Worksheet and the Vocabulary Preview: Workplace Trends Worksheet. This is best done as a teacher-led activity where the teacher discusses definitions with students as they complete the definition column. Explain to students that the Picture/Sentence column on the Preview is very important because it forces their brains to think about and synthesize the definitions thereby increasing the chances that they will remember the definitions.


*Teacher’s Note: If you use one of the two Word Walls, review the Vocabulary by reading definitions and having a student supply the correct term. That student then puts the word on the wall and gets a piece of candy or other motivator. Students are also motivated by writing their names in colorful marker on the Word Wall words.
6. 
Show students how many of the vocabulary words will appear on a paycheck.  Use the Sample Earning Statement Handout to discuss and allow them to see what a real paycheck might look like.
7. 
Introduce students to the IRS Employer’s Tax Guide. Pay particular attention to the tax tables that show students how employers determine the amount of Federal tax to be withheld from their paycheck. Emphasize the difference in the amount withheld based on the number of allowances claimed by the employee, particularly the difference between 0 and 1 which is the allowance number that most student-workers will claim. To teach students how to use the tables, ask them to determine the amount to be withheld under each of the following circumstances:

· Single worker who is paid weekly and claims 0 allowances and earns $262. What if this same worker claims 1 allowance?
· Single worker who is paid bi-weekly and claims 1 allowance and earns $1575. What if this same worker claims 0 allowances?
*Be certain that students understand that they will keep more of their money if they claim 1 allowance when completing their Form W4 but may have to pay taxes on April 15th. 


8. Students will complete Form W4 Worksheet so that they will know how to do so when they get a job. You can also access the Form W4 online at www.IRS.gov. Be sure to emphasize that the IRS will withhold less from their paycheck if they claim one allowance, but claiming zero is also an option. Be sure that they understand that this is one of the first things they will do as a new employee and they should be able to do it correctly.  For classroom purposes students should never use their real Social Security number. They can make one up or the teacher can give them one to use.
9. Have students also complete Form G4 Worksheet, The State of Georgia Employee’s Withholding Allowance Certificate. This form can also be accessed online using this link: https://etax.dor.ga.gov/inctax/withholding/TSD_Employees_Withholding_Allowance_Certificate_G4.pdf

Also discuss with students the 1099 Form.  Inform students that some jobs are contract jobs—workers do not have taxes removed prior to payment. Contract workers must find and fill out tax forms themselves.
10. Using the Working with Numbers Payroll Tax Withholdings Worksheet that is attached, students will:

· Compute Gross Pay based on hourly earnings. Remember that overtime is any time worked over 40 hours per week and is required by law to be paid at least 1.5 times the regular hourly pay rate.  
· Compute weekly, bi-weekly and monthly gross pay for salaried employees. 
· Use the payroll tax withholding table at the IRS website, to find the federal tax withholding.
11. Using the Working with Numbers Additional Tax Withholdings Worksheet that is attached, students will:
· Compute Gross Pay and Net Pay. Students can be given the Social Security tax withholding rate of 6.2% and the Medicare tax withholding rate of 1.45% or to increase rigor, they can be required to do research and find these rates themselves. They could also be required to use the Federal and State payroll tax withholdings tables to calculate the Federal and State withholdings. 
· Introduce the “self-employment tax.” This is actually not a tax at all. When an employee has Social Security and Medicare withheld from his paycheck, this money is mailed to the government quarterly. The employer must also pay the same amount that was withheld. For example, Joey has $250 withheld from his check for Social Security and Medicare. Joey’s employer must pay an additional $250 to the government. The employer must do this for every employee from whom they withhold taxes. When a person is self-employed, they must pay both sides of this Social Security/Medicare contribution, so their Social Security/Medicare deduction is doubled. See http://ssa.gov/pubs/10022.pdf for more information.
12. If more practice is needed, students can complete the Working With Numbers Supplementary Exercises Worksheet.

13. Summary: Have students answer the essential questions for the lesson.
•
LESSON 2:  Employee Benefits and Workplace Trends 

1.
Review Essential Questions. Post Essential Questions in the classroom. 

· Why is it important for employers to offer their employees benefits?
· Why is it important to consider retirement, healthcare, life insurance, and other benefits as an employee?
2. Introductory Activity: If students have Internet access, have them go on the Internet and using the Job Benefits Worksheet, locate and define the benefits other than a paycheck that may be available to them as employees.  Have students share and discuss their findings. 
* If no Internet is available, the teacher can discuss the benefits listed above and print out information for the students to use.
3. In order for students to see what types of benefits companies offer in real life, have them read the article: Top 100 Companies to Work For found at the following link: http://money.cnn.com/magazines/fortune/bestcompanies/2011/snapshots/1.html. You can also use the 2011 Top Ten Companies to Work for Handout.
4. Have students complete the Employee Benefits and Trends in the Workplace Project, using the information they learned about top companies to see what kind of benefits might attract high-quality employees to their business.  Grade this project using the Employee Benefits and Trends in the Workplace Brochure Rubric.
5. Summary: Have students answer the essential questions for the lesson.
•
LESSON 3:  Workplace Trends

1. Review Essential Questions. Post Essential Questions in the classroom. 
· As an employee, what are my alternative options in a workplace environment?
· How do Unconventional Employment Options affect how companies operate with their employees?
2. Give students the Unconventional Employment Options Handout.  

3. Divide students into four groups and assign each group one of the Workplace Trends from the GPS Focus Standards BCS_FL_2_c: Flexible Standards, Job Rotation, Job Sharing, and Permanent Part-time Employment.  
4. Have the students research the pros and cons of their assigned Unconventional Employment Option, both for the employer and the employees.  Ask students to consider questions like: “What sorts of companies would offer these options?” or “ Which types of people would benefit most from being an employee in this Unconventional Employment option?” or “What positive effects is this method having in the workplace?”  
5. Have students then create a poster of the information they have found. Students’ posters should be informative and visually appealing—all graphics/pictures included should be relevant, but so numerous that they are simply space fillers. Remind them that images are not a replacement for written information.
6. Have student groups present their posters to the class.  Use the Unconventional Employment Option Poster Rubric to grade their presentations.
•
ATTACHMENTS FOR LESSON PLANS

Word Wall Paychecks
Word Wall Workplace Trends
Vocabulary Preview: Payroll Taxes and Other Deductions Worksheet

Vocabulary Preview: Workplace Trends Worksheet

Sample Earning Statement Handout
IRS Employer’s Tax Guide
Form W4 Worksheet
Form G4 Worksheet
Working with Numbers Payroll Tax Withholdings Worksheet
Working with Numbers Additional Tax Withholdings Worksheet
Working With Numbers Supplementary Exercises Worksheet
Job Benefits Worksheet
2011 Top Ten Companies to Work for Handout
Employee Benefits and Trends in the Workplace Project
Employee Benefits and Trends in the Workplace Brochure Rubric

Unconventional Employment Options Handout

Unconventional Employment Option Poster Rubric
•
NOTES & REFLECTION: 

Have a Human Resources representative from a corporation or large business come to the classroom and speak to the students and answer any of their questions. 
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Culminating Unit Performance Task Title: 
Company Benefits Brochure
Culminating Unit Performance Task Description/Directions/Differentiated Instruction: 
Students will create a company name and logo. They will then create a brochure to be used to attract prospective employees to come to work for their company. The brochure will outline at least six benefits and four trends that their company is offering.  A brochure is not a report, so the number of words will be limited, but it needs to be easily understood what is being offered. It is also important that students include interesting and appropriate pictures in their brochure so that someone will want to read it. Lastly, all 6 panels of the brochure must be used. 

Show students the Pirate Cove Brochure Example to give them an idea of what the final product will look like.  Refer to the Company Benefits Brochure Rubric for grading purposes.

Attachments for Culminating Performance Task: 
Pirate Cove Brochure Example
Company Benefits Brochure Rubric
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Web Resources:
http://money.cnn.com/magazines/fortune/bestcompanies/2011/snapshots/1.html
http://ssa.gov/pubs/10022.pdf
https://etax.dor.ga.gov/inctax/withholding/TSD_Employees_Withholding_Allowance_Certificate_G4.pdf
www.IRS.gov
http://www.payrollplus.com/images/ec1.jpg
http://www.irs.gov/app/understandingTaxes/student/hows_mod01.jsp
http://www.irs.gov/pub/irs-pdf/p15.pdf
Materials & Equipment: 
· Computers with internet access
· Printer access for handouts

· Projection equipment

21st Century Technology Used: 
	
	Slide Show Software
	
	Graphing Software
	
	Audio File(s)

	
	Interactive Whiteboard
	
	Calculator
	
	Graphic Organizer

	
	Student Response System
	
	Desktop Publishing 
	
	Image File(s)

	
	Web Design Software
	
	Blog
	
	Video

	
	Animation Software
	
	Wiki
	
	Electronic Game or Puzzle Maker

	
	Email
	x
	Website
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