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Career, Technical, & Agricultural Education







PATHWAY:  
Financial Management-Services

COURSE:  

Financial Literacy
UNIT 5: 

BCS-FL-5 Checking Accounts
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Annotation: 
This unit covers the various types of checking accounts offered by the banking industry, including both traditional and online banking.  Students will understand account options and the logistics behind creating and managing a checking account.  This unit teaches students how to properly fill out a traditional check and deposit slip, but also focuses on the more recently prevalent online banking process.

Grade(s):  
	
	9th

	x
	10th

	x
	11th

	x
	12th


Time:  
17 Hours 
Author: 
Julie Chapman
Students with Disabilities:

For students with disabilities, the instructor should refer to the student's IEP to be sure that the accommodations specified are being provided appropriately. Instructors should also familiarize themselves with the provisions of Behavior Intervention Plans that may be part of a student's IEP. Frequent consultation with a student's special education instructor will be beneficial in providing appropriate differentiation. Many students (both with and without disabilities) who struggle with reading may benefit from the use of text reading software or other technological aids to provide access to printed materials. Many of these are available at little or no cost on the internet.
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GPS Focus Standards: 
BCS-FL-5: Students will analyze checking accounts and other banking services. 
a. Prepare checks and deposit slips. 

b. Record transactions in checkbook registers and reconcile bank statements. 

c. Explain check endorsements. 

d. List types of checking accounts and banking services available to customers. 


GPS Academic Standards:
SSEPF1. The student will apply rational decisions to the making of personal spending and savings choices. 
SSEPF4. The student will evaluate the costs and benefits of using credit. 
SSEPF6. The student will describe how the earnings of workers are determined in the marketplace. 
ELA10RC3. The student acquires new vocabulary in each content area and uses it correctly. 
ELA10RC4. The student establishes a context for information acquired by reading across subject areas. 
ELA10W3. The student uses research and technology to support writing. 
ELA10LSV1.The student participates in student-to-teacher, student-to-student, and group verbal interactions. 
MM2P1. Students will solve problems (using appropriate technology). 
MM2P4. Students will make connections among mathematical ideas and to other disciplines
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Enduring Understandings: 
The ability to manage money in a bank account is a fundamental skill and an important part of being an adult in society today. Students will understand the advantages and procedures of using the services offered by the banking industry.  This includes the options offered by banks, alternatives to the traditional bank and how to choose the best option for managing money on a personal level.
Essential Questions: 
· How do I know what bank services are right for me?

· How can I manage my money in a checking account?

· Why is it important to record all transactions in the check register?

· What can I do to avoid overdrawing my checking account?

· How do I know that the bank is not making any mistakes with my account?
Knowledge from this Unit:  
Students will:
· Comprehend basic banking terminology.
· Compare alternative checking account options.
· Explain the benefits of online banking.
· Summarize the process of balancing a check book.
Skills from this Unit:   
Students will be able too:
· Properly fill out a check.

· Prepare a deposit slip.

· Record transactions in a check book register.

· Utilize the two-column method to reconcile a bank statement.
· Apply basic mathematics to manage and balance a check book.
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Assessment Method Type: 
	
	Pre-test

	x
	Objective assessment - multiple-choice, true- false, etc.

	
	_x_ Quizzes/Tests

__ Unit test

	x
	Group project

	x
	Individual project

	
	Self-assessment - May include practice quizzes, games, simulations, checklists, etc.

	
	__ Self-check rubrics   

__ Self-check during writing/planning process

__ Journal reflections on concepts, personal experiences and impact on one’s life

__ Reflect on evaluations of work from teachers, business partners, and competition judges

__ Academic prompts

__ Practice quizzes/tests

	x
	Subjective assessment/Informal observations

	
	__ Essay tests

_x_ Observe students working with partners

__ Observe students role playing

	
	Peer-assessment  

	
	__ Peer editing & commentary of products/projects/presentations using rubrics

__ Peer editing and/or critiquing

	x
	Dialogue and Discussion

	
	__ Student/teacher conferences
__ Partner and small group discussions

_x_ Whole group discussions
__ Interaction with/feedback from community members/speakers and business partners

	x
	Constructed Responses

	
	__ Chart good reading/writing/listening/speaking habits

_x_ Application of skills to real-life situations/scenarios

	
	Post-test


Assessment Attachments and / or Directions:  
NONE
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•
LESSON 1:  Checking Accounts- What are they? How do they work?

1.
Identify the standards. Standards should be posted in the classroom.     
BCS-FL-5: Students will analyze checking accounts and other banking services. 
a. Prepare checks and deposit slips. 

b. Record transactions in checkbook registers and reconcile bank statements. 

c. Explain check endorsements. 

d. List types of checking accounts and banking services available to customers. 

2.
Review Essential Question(s). Post Essential Questions in the classroom. 

· How do I manage my money in a checking account?

· How do I know that the bank is not making any mistakes with my account?
3.
Identify and review the unit vocabulary. Terms may be posted on word wall. 
	Drawee/Payee
	Drawer/Payer
	Routing Number

	Account Number
	Bounced Check, Insufficient Funds Check,
Overdraft
	 Personal Identification Number (PIN)

	Checking Account
	Savings Account
	Money Market Account

	Joint Account
	ATM
	EFT

	Signature Card
	Teller
	Customer Service Representative

	Branch Manager
	Credit Union
	Electronic/Online Banking

	Debit Card
	Balance
	Deposit Slip


4.
Interest approach:

Have the class brainstorm what they know about banks and checking accounts. This can be done verbally with the teacher recording fact on the white board or SMART board.

The teacher could also ask which students have checking and/or savings account and begin a class discussion. Ask if anyone has ever bounced a check or overdrawn their account. Each situation is different and it may be a good idea to determine if this question is appropriate for each specific classroom, but it will definitely generate a lively discussion.
5. Access and present the Deposit Accounts PowerPoint.  Lead students through slides 1-9 and review the various types of deposit accounts.  Make sure students understand the differences between a checking account and a savings account.  Ask the students if they have started savings accounts and explain how beneficial it is to set one up early in life.
6. Conclude the presentation by explaining the group assignment on slide 10.  Refer to the Deposit Accounts Group Assignment Sheet for more detailed instructions.  This project is meant to give the students an opportunity to research in more detail the types of deposit accounts.  Evaluate the groups based on understanding, participation and creativity.
•
LESSON 2:  Online Banking and Managing Checking Accounts

1.
Review Essential Questions. Post Essential Questions in the classroom. 
· How do I know what bank services are right for me?

· How can I manage my money in a checking account?

2. This lesson is adapted from the lesson Online Banking – What is it & Should I do it?  from the Council for Economic Education and can be found by accessing the following link:


http://www.econedlink.org/lessons/index.php?lid=271&type=educator
3. In this lesson, students will learn about online banking and how to be able to make an informed choice between an online bank and a traditional bank.  Ask students what they know about online banking and if anyone in the class currently uses their computer or phone when doing their banking. If any students answer “yes,” have them tell the class how they use it and what they do. If no one answers “yes,” the teacher can list the banking tasks that can be done without ever stepping foot in a bank such as, transferring funds between accounts, checking balances, paying bills electronically, looking for cleared checks and verifying amounts to prevent mistakes. 
4. Distribute the Online Banking Web Quest Handout.  Have students research the internet to find the answers to the questions from the handout.  After students have had time to complete the web quest, discuss the results as a class.  Address any obvious signs of misunderstanding or confusion the students may have about online banking.  This is a participation activity and can be done individually or in small groups.  
5. Students will now explore a real virtual bank, Ally Bank. Distribute the Ally Bank Search Handout.  Review the instructions with the class and have them complete the assignment for homework.
•
LESSON 3: Checking Account Essentials

1. Review Essential Questions. Post Essential Questions in the classroom. 
· How can I manage my money in a checking account?

· Why is it important to record all transactions in the check register?

2. Interest Approach:

Ask the class if anyone has ever written a check or filled out a deposit slip.  Since it is the age of online banking and the check card, even students that have active checking accounts may answer no.  Explain that although paying bills online and swiping a debit card are becoming widely available alternatives to writing checks, it is important to know how to properly do so.  Discuss scenarios where writing a check may be the only option.  For instance, when the students graduate high school and move away from home, they may need to pay rent to their land lord who might only accept checks. 
3.
Project the Blank Check Example on an overhead and review the process of properly filling out each line.  It should be pointed out that the line where the amount of the check is written in words is the legal amount of the check. If there is a difference between what is written in numbers and what is written in words, the word amount is the legal amount of the check. The importance of drawing a line in the blank space after the written amount on the check should also be emphasized. This keeps someone from changing the legal amount of the check! Students should also be told that checks should always be written in ink.

4.
Project the Blank Deposit Slip Example on an overhead and review the process of properly filling out each line.  Lead a discussion on completing the deposit slip and explain what is required in each section.  Note that students often have a bit more trouble preparing deposit slips than writing checks.  Remind students to be more attentive. 

5.
Distribute the Blank Checks Practice Set and the Blank Deposit Slips Practice Set to the class.  Access and present the Deposit Slips and Checks Practice PowerPoint.  Have students complete each set given the scenarios in the presentation.  

6. Check for understanding.  If needed, print and distribute additional copies of either practice set and provide supplementary scenarios.

•
LESSON 4: Check Registers and Recording Transactions

1. Review Essential Questions. Post Essential Questions in the classroom. 
· How can I manage my money in a checking account?

· Why is it important to record all transactions in the check register?

· What can I do to avoid overdrawing my checking account?

· How do I know that the bank is not making any mistakes with my account?

2. The teacher will distribute a copy of the Blank Check Register Handout to the class. It important to point out that the main reason people bounce checks is because they do not record ALL transactions in their check registers. Explain that it is always best to record transactions in their register BEFORE writing a check, making an ATM withdrawal or using their debit card.  Remind students that just looking at the balance on the ATM receipt is not a reliable method to keep up with their balance. Clarify the reasons that the actual available balance can be different than what is shown on these receipts, e.g. outstanding withdrawals or outstanding deposits. 

3.
The teacher will lead a class activity to record transactions in the transaction register. If a projector is available, the check register can be projected and students can come up to the board and fill-in each transaction on the register, but students should also be completing their register individually.
 4.
Have students record an opening balance on the current day of $500.  Lead the exercise with a couple of suggested transactions, such as paying bills or depositing a pay check.   Students should brainstorm and provide additional transactions as a class. 
5.
The new balance is to be computed after each transaction, not at the end of the activity. The account cannot be overdrawn!  Make sure the class understands that is the primary objective.  

Make a point that a wide variety of transactions are examined during this class exercise.  For example, checks written, deposits made at the bank, deposits through the ATM, debit card transactions, electronic bill payments, ATM withdrawals, and direct deposits.

6. Distribute the Lexi Lew Check Register Worksheet to the class.   Students will complete this activity independently. 
Teacher Note: If all transactions are recorded properly, the final balance in the check register should be the same for every student.  When students have had time to complete this exercise, provide the answer.  Allow students time to find and correct any errors.  
7. Distribute The Big Check Register Work Sheet and have students complete a check register given the month of transactions provided in the work sheet. For additional instructions and answers, see The Big Check Register Teacher Reference.
•
LESSON 5: Bank Reconciliations

1. Review Essential Questions. Post Essential Questions in the classroom. 
· How do I know that the bank is not making any mistakes with my account?
2. In this lesson, students will learn to perform bank reconciliation. They will understand that bank reconciliation is done in order to make sure that neither they nor the bank have made in any errors. In this age of the increasing usage of online, real-time banking, the need for a monthly reconciliation may be decreasing, but the skills needed to perform the reconciliation and the underlying knowledge required to do so are still relevant. 
3. Introduce students to a bank statement and distribute the All About A Bank Statement Example Handout.  Discuss the components of the statement with the class and then distribute the All About A Bank Statement Work Sheet. Students may refer to their notes and the All About A Bank Statement Example Handout to complete this activity.
4. Remind students the reason for performing monthly bank reconciliation is to check for errors.  Distribute the Bank Reconciliation Form Handout to the class.  Explain that the goal is to have the same number in both columns of the reconciliation form.  
5. Lead the class through the reconciliation process step-by-step. It must be emphasized that there is no short cut here and they greatly increase their chances of making errors if they are not diligent in this step.
6. It will take additional practice before students understand the reconciliation process. Distribute Bank Statement Practice 1, Bank Statement Practice 2, Bank Statement Practice 3, and Bank Statement Practice 4.  Alert students to be on the look out for any faults, (Bank Statement Practice 4 contains an error), and demonstrate the process for correcting errors.
7. Assess the students’ understanding of the reconciliation process and distribute Bank Statement Quiz Part 1 and Bank Statement Quiz Part 2.  Note:  The Bank Statement Quiz Part 2 balances correctly, students should not find any error.  However, Bank Statement Quiz Part 1 does contain an error. 

•
ATTACHMENTS FOR LESSON PLANS

· Deposit Accounts PowerPoint

· Deposit Account Group Activity handout
· Blank Deposit Slip Example
· Blank Deposit Slips Practice Set
· Deposit Slips and Checks Practice PowerPoint

· Blank Check Example
· Blank Checks Practice Set
· Blank Check Register Handout
· Lexi Lew Check Register Worksheet
· All About a Bank Statement Example Handout
· All About a Bank Statement Worksheet
· Bank Reconciliation Form Handout
· Bank Statement Practices 1-4
· Bank Statement Quiz Parts 1-2
•
NOTES & REFLECTION: 

This unit is fun to teach because the material is so relevant for the students. A wide variety of activities are included to help students stay engaged. The teacher will have to determine if students need to do all activities in a lesson in order to attain mastery of the standard. If advanced students are working in this unit, the teacher can adapt the materials to be more challenging; for example, the bank statements and check registers can be adjusted to have more errors which will make the bank reconciliation more challenging. 
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Culminating Unit Performance Task Title:  We Know How to Make Money and How to Manage It!
Account Management for Young Entrepreneurs
Culminating Unit Performance Task Description/Directions/Differentiated Instruction: 
This culminating project is a good measure of students’ understanding and is engaging for most! The project instructions are designed for classrooms that have computers for use by all students. If computers are not available, the entire project can be adapted and done with paper and pencil and construction paper or poster boards.

Students will demonstrate proficiency in the use of deposit slips, checks and check registers. Students will create a business name and products or services that will be sold in the classroom.  They will design checks in the proper format for their business.  Using the checks and their check registers, students will purchase products or services from each other’s businesses. After the “shopping” is finished, students will complete a deposit slip for all of the sales at their business.  The person who ends up with the most money in their account will win a prize! Each student will begin with $5000 in their account.
Students must decide what type of business they would like to have and choose a name and the products or services that they plan to sell (NOTHING ILLEGAL OR INAPPROPRIATE FOR SCHOOL). They should keep in mind that they want to sell something that will be appealing to their target market which is other students. 
They will then design a check for their business with all of the necessary parts.  Students should be told to leave a line for the Check Number which will be written in when the activity begins. The check should include both the business name and the student’s name.  Each business should have a logo that will be included on the check.  Creativity is encouraged and rewarded!   MS Word or MS Publisher or PowerPoint may be used.
The check will be copied and pasted twice on the page for a total of 3 checks per page.  Students should consider this when designing the size of the check.  If a color printer is available and budgets allow, students really enjoy seeing these checks printed in color!  Three pages should be printed so that each student has 9 checks.  Students should cut out their checks. 
Students will create a PowerPoint for their business. This will show their business name and will advertise their products or services. They should be sure to include pricing information. This is how other students will know who to make their check out and how much to pay. Creative PowerPoints draw more customers which result in more sales!
Students will “go shopping” to purchase products from each other. The teacher should distribute a check register prior to beginning the shopping spree. Students should number each of their checks 1-9. This step is crucial!  They should record the $5000 opening balance in the check register.  Students will move about from one “store” to another and decide what they want to buy. When they find an item that they want to purchase, they will write the check to the business. The checks should be recorded in the check register and filled out properly. They should be left at the “store” where they are written. All 9 checks must be written. Students may not buy from any seller more than once and they may not buy from themselves. All transactions will be recorded in the check register as they occur. A new balance must be entered after every transaction.

After all shopping is completed and all students have written their 9 checks, students will come back to their seat and complete a deposit slip for all of the checks that were left at their business. The teacher will distribute a deposit slip that shows the back side (attached) because most students will have more than three checks to deposit. Prior to completing this deposit slip the students will need an explanation on how to use the back of the deposit slip to list additional checks. Students will complete the deposit slip and record the deposit in the check register. This is important and students may forget to do this so it is useful for the teacher to remind them. Students will now need to endorse the back of every check that is to be deposited in their account. Students will attach all checks and the check register to the deposit slip and go the “bank” (teacher’s desk) to make their deposit. 

The person with the highest ending balance is the winner!
Teacher Note:

It may be a time saver to walk around and grade the PowerPoints while students are shopping.  After the students complete and turn-in deposit slips, check registers and checks, the teacher can grade the check registers and the deposit slips. The packet can then be returned to students. The teacher can then have students bring the checks up to a table and have students sort them so that each students’ checks are all grouped together. The teacher will then ask the students to return everything, but now only the student’s checks are included in their packet. The teacher can now grade the students’ checks for design and for accuracy in completion. This project is not easy to grade, but is worth it due to the level of student engagement that it fosters. 

Attachments for Culminating Performance Task: 
· We Know How to Make Money and How to Manage It! Project Instructions
· We Know How to Make Money and How to Manage It! Project Rubric 

· Culminating Performance Task Deposit Slip Handout
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Web Resources:
· Family Economics and Financial Education (FEFE) provides free resources to teachers. Their motto is “For Teachers by Teachers” and their resources reflect that. They are partnered with the University of Arizona and the Take Charge America Institute with the goal to bring free, research-based financial education resources to students and teachers.  Their depository institutions unit could be used as a complement to this unit. http://fefe.arizona.edu/
· Students can create speaking avatars at www.voki.com . There is a 60 second limit to the avatar’s speaking time, but it can be an engaging way to have students sum up what they have learned.
· https://docs.google.com/#home – Google docs. This site can be used to create documents that can be shared with anyone who is given the link to the document. 
· www.wordle.net can be used by students to create word clouds.  
•
http://www.econedlink.org/lessons/index.php?lid=1013&type=educator Lesson on Using Excel for check register and reconciliation

Materials & Equipment: 
•
Computer with Internet access
· Jenga game, if used for vocabulary review

· Projector to show video about online banking and to project deposit slips, checks, check registers and bank reconciliations
21st Century Technology Used: 
	x
	Slide Show Software
	
	Graphing Software
	
	Audio File(s)

	x
	Interactive Whiteboard
	
	Calculator
	
	Graphic Organizer

	
	Student Response System
	
	Desktop Publishing 
	
	Image File(s)

	
	Web Design Software
	
	Blog
	x
	Video

	x
	Animation Software
	
	Wiki
	
	Electronic Game or Puzzle Maker

	
	Email
	x
	Website
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