
Name:  _____________________________
    Period:  _______
       Date:  _____________

Directions:  You will be making a reference sheet for at least 5 different insurance careers.  The purpose of this reference sheet is for someone considering a career in insurance to use the data to determine which “Insurance Job is Best for Them”, by being able to compare the same criteria for different jobs.  You will need to pick at least one career from the 3 different categories below AND then pick two more from any category…..for a total of 5 careers.  Then follow the remaining steps listed below.

Insurance Underwriting
· Underwriter

· Actuary

· Underwriting Manger
Insurance Marketing

· Independent agent
· Exclusive Agent
· Direct Writing
· Direct Response
· Advertising
· Marketing Manager
Insurance Claims
· Adjuster

· Estimator
1.  Research the following information for each of your 5 careers: 
· Description

· Skills needed

· Educational requirements

· Certificates needed (if applicable)

· Salary

· At least 2 schools that offer this program or a similar program (1 school in Georgia, 1 school anywhere else)

· Job Outlook

· Advancement opportunities

· Recognition/Awards available

· Flexibility/Challenges/Varieties associated with the career
2. Type up your information as you research it and save it as:  insuranceinfo.doc 

3. Once you have all your information compiled you will make a table for each of the 5 careers you chose.

4. In Microsoft Word click on Insert, click on Table, click on Insert Table

5. You need 12 rows and 2 columns

6. Merge and center the top row (row 1) to make that your Title Row (select the table, click on layout, click merge cells).  This is where you will put the job title.  Bold the text and make is size 18 font.

7. Row 2 (the one underneath the title) will be your column headings:  Job Criteria & Information.  Bold, center, and make the font size 14.

8. The remaining 10 rows will be for the bulleted criteria listed above

9. See the example below:

10. Fill in the table based on your research

11. Save the finished project as :  Which Insurance Job is Best for Me.doc in your folder
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