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Run the slide show to make sure the files play when you want them to. You have
many options with video files. To use some of these options, right-click on the sound icon
and then click on “Custom Animation”. You can use the Help menu to get descriptions of all
of the options.

Save your presentation by
youd like you file to be saves

King on File => Save As =>, and then decide where
Name the File => click Save.

Open your E-mail and select the option to compose a letter.

Type in the basics of any e-mail (To:, Subject. and any other content you wish to add.)

Attach the PowerPoint presentation file. i

Attach any music or video files you used. This is the key step many people forget. If you
don't attach these files, they won't play in your presentation. You can locate them at the
‘same file path where you found them before.

Check your presentation on another computer. Always double-check on another
computer to make sure your presentation runs the way you would like it to. Don't wait until
you're about to start your presentation, because then it will be too late.
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Most likely causes:
- There might be a typing errc
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Steps o)

Open PowerPoint by clicking on Start => Applications (or All Programs) => Microsoft
Office => Microsoft PowerPoint

Create your basic PowerPoint presentation. Click here if you are unsure how.

Click on Insert => Movies and Sounds => Movie from file (or Sound from Fil
a video or audio file to your presentation

Wicrosoft PowerPoint - [Presentation?]
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Recent Changes © 549
Not perfect but almost patrolled an edit to
Dress Punk at a Catholic School
1 minute ago

LiFirefiies left a message for LiFireflies
1 minie ago

Not perfect but almost made an edit o Be a
‘Good Daughter
46 seconds ago

Wanttojoinin? (@)

Meet a Community Member

Mezt Juan, who joined

wikiHow 2 years ago and
focuses on patroling. He
enjoys the community here
because "the people are
mostly pleasant and easy to
get along, not like the editors in some other
wikis who just take themselves way too
seriously " One of his favorite moments on
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getalong, not like the editors in some other
wikis who just take themselves way too
seriously " One of his favorite moments on
wikiHow was having received a personal note

Locate the file you want to add from Jack Herrick, the founder of wikiHow,
thanking him for helping to maintain this

project

Remember where this file is located (the file path); you will need it later!

Join The Community
Select mp3 or wav format from the Files of Type drop down box Things to Do ~collapse.
. Wit an Aricle
st b Edithis Atcle

Request a New Aricle
Answer a Request
Login for more!
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Select either ‘Automatically’ or ‘When Clicked® when the following prompt appears:
“How do you want the sound to start in the slide show?”
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