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	Job Interview Scorecard

To be used in job interview practicum.

Georgia CTAE Resource Network



	
	Needs Improvement
	Good
	Excellent
	Score

	Introduction 

• Initial presentation 

• Eye contact 

• Handshake

• Gives name

• States why they are there, etc.

 
	0–3
	4–8
	9–12
	

	Resume 

• Typed

• Completeness

• Content/Accurate, etc.

 
	0-4
	5–8
	9–14
	

	Application
• Legibility

• Complete, etc. 
	0-4
	5–8
	9–13
	

	Knowledge of the Career 

• Tell me about yourself. 

• What skills do you have for this job? 

• What are your experiences relating to this job? 

• Why should I hire you over someone else?, etc. 


	0–4
	5–11
	12–18
	

	Response to Questions 

• What are your weaknesses? 

• Where do you see yourself in the next 5 years? 

• Would you hire this person (yourself)?, etc.

	0–8
	9–14
	15–20
	

	Personality 

• Confidence 

• Enthusiasm

• Appearance, etc.

	0–2
	3–5
	6–8
	

	Poise 

• Posture

• Closure (says “Thank you", etc.)

• Asks for the job or a decision date, etc.

	0–5
	6–10
	11–15
	

	
	
	
	Total 

Score

(possible 100)
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