Name: _____________________                                                Date: ___________
PowerPoint Rules-of-Thumb Exam
Directions:  Answer the following questions in complete sentences.
1.  What is the smallest size font you should use on a PowerPoint presentation?

2.  Why is it important to use animations and sounds with care?

3.  How many lines and how many words per line are generally appropriate on a slide?

4.  What is one good reason to use images in a presentation?

5.  How can the colors on the slides take away from the presentation?

6.  What is the purpose of the “speaker notes” function of PowerPoint?

7.  Name one font that is suggested as an easy-to-read font.

8.  What are the four sections of a presentation that are a general way to organize?

9.  What is a “Rule of Thumb”?

10.  How did the term “Rule of Thumb” originate ?
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