School Note Pads


Assignment:

Using Indesign, create and bind a promotional note pad.

Tools & Equipment Needed:

· Printer or Press

· Paper Cutter

· Pad Press 

· Padding Compound

· Paint brushes

· Paper Jogger (optional)

Instructions:

· On your own paper, sketch 4 different designs for this project.   You will choose one to create.   Items to include on the pad:

· School Logo

· School Web Address

· School Name

· School Address

· School Phone Number

· School Fax Number

· Obtain a copy of the school logo or mascot and doctor it in any way that is needed to be placed in Indesign.

· Open a new Indesign document and divide the page into 4 equal quadrants.  

· Create the design you choose from your sketches in each of the quadrants (you can create it once and copy and paste.  

· Print out a sample for approval for the teacher to check.

· Once approved print out 50 pages.  If you are using the press, ask the instructor how to create the plates and run the press.

· Cut the printouts evenly so they can be bound.  Be sure to include a piece of cardboard or card stock for the backs.  

· Each pad will need 20 individual (cut) sheets and a back.  The pads can be stacked together in the pad press for binding.  The back separates each pad when cut

· If you have a jogging machine, jog the sheets before you put them in the padding press.  

· Tighten down the paper in the pad press and apply the pad compound. 

· Let stand until the next class period or until dry.

· Once dry, remove from the pad press and ask the instructor for the separation blade.  Find each of the backs and cut to separate each pad.  

· Turn one in for grading.

Rubric
Were the sketches done?


20 – Yes
0 – No

Was the paper cut evenly?


20 – Yes
0 – No

Was the compound smooth?


20 – Yes
0 – No

Was the pad creative?



10 – Yes
0 – No

Did the pad look professional?


10 – Yes
0 – No

Was all the information on the pad?

20 – Yes
0 – No
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