Graphic Communications Time Management Activity

Student Name__________________________

Where does the time go?

Directions: Put the amount of time you spend in each of these activities as you go through the next three days.  Use decimals to indicate parts of an hour.  If something you do is not indicated by one of these categories, add your own at the bottom.  Make sure each day adds up to 24 hours!

	Category
	Actual Time Used Day One
	Actual Time Used Day Two
	Actual Time Used Day Three

	Sleeping/Resting
	
	
	

	Dressing/Hygiene
	
	
	

	Eating
	
	
	

	Travel
	
	
	

	Classes
	
	
	

	Extra Curricular
	
	
	

	Work
	
	
	

	Chores
	
	
	

	Appointments
	
	
	

	Study Time
	
	
	

	Homework Time
	
	
	

	Volunteering
	
	
	

	Leisure Time
	
	
	

	
	
	
	

	
	
	
	


Graphic Communications Time Management Activity

Student Name__________________________

So, this is where the time goes…

Directions: Calculate the average time you spent on each of the following activities over the last three days, put that average in the “Actual Time Used.”  Work with your group to discuss your choices and potentially better ways to use your time, put those suggestions in the next column, “Time Suggested by my Group.”  Then decide on your goal and record that in the next column.

	Category
	Actual Time Used presently

(average of the 3 days)
	Time Suggested by my Group
	My Time Management Goal

	Sleeping/Resting
	
	
	

	Dressing/Hygiene
	
	
	

	Eating
	
	
	

	Travel
	
	
	

	Classes
	
	
	

	Extra Curricular
	
	
	

	Work
	
	
	

	Chores
	
	
	

	Appointments
	
	
	

	Study Time
	
	
	

	Homework Time
	
	
	

	Volunteering
	
	
	

	Leisure Time
	
	
	

	
	
	
	

	
	
	
	








