Graphics & Design

Job Ticket

	Customer
	Name:
Address:

Phone:

Email:

Preferred contact method: phone call, email, text message, other



	Priority of Job
	
	Deadline
	Date: 
Time: 

Other:




	Bill To
	
	Deliver To
	


	Job Type
	(   Design
(   Bindery
(   Vinyl

(   Screen-Printing

(   Offset/Risograph

(   Other: 




	Design
	
	Vinyl

	What is being designed 
(decal, t-shirt, logo, flyer, photo correction,  etc)
__________________________________________________

Software to be used:

(   Photoshop         
(   Illustrator    
(   InDesign
(   

(   

(   

Special Instructions / Material(s) provided: 

Sketch Area     (   See images attached
	
	What is being created (decal, t-shirt, banner, coraplast, etc)
__________________________________________________

Color(s) used:

Overall Image area:

Per linear inch used:

Quantity:

Font / style:

Special Instructions / Material(s) provided: 

(   Single sided       (   Double Sided        (   Other

Sketch Area        (   See images attached


	Offset/Risograph
	
	Bindery

	What is being printed (bcards, flyers, poster, notepads, etc)
__________________________________________________

Color(s) used: (Pantone Matching System)
Quantity:

Paper Type:

· Weight

· Size (start) 

· Size (finished) 

· Color

· Other:

Special Instructions / Material(s) provided: 

(   Single sided       (   Double Sided        (   Other

Must attach Proof / Folding Dummy
	
	What is being completed in the bindery (notepad, binding, etc)

Binding:

· Comb:    Color_______ Size: _________
· Velo : Color ________
· Padding Compound (Red)

· Fanapart Padding 

· Stitch/Staple

· Other:

Finishing:

· Cutting

· Holes drilled 

· Folding 

· Stitch 

· Other:

Special Instructions / Material(s) provided:


	Screen-Printing
	
	Other

	What is being printed (T-shirts, bags, folders, etc.)
__________________________________________________

Color(s) used:

Quantity:

Substrate:
Special Instructions / Material(s) provided: 

[image: image1.emf] [image: image2.emf]

      Front  

       Back

T-Shirt 
Other Sketch Area     
(   Single sided       (   Double Sided        (   Other


	
	Special Instructions / Material(s) provided: 

Sketch Area     


Job Ticket No.








