Event Planning and Management

Event name: ____________________________________

Date(s) of Event: _________________________________

Location: _______________________________________

1. You have been hired to plan for and manage the event listed above.  Brainstorm what needs to go into planning the event, what agencies/personnel might be involved, and what problems should be anticipated (consider issues such as traffic, security, potential terrorism, weather, possible natural disasters, where patients would be transported if ill or injured, etc.)  Jot down ideas on this sheet.

2. Research your specific event.  Find specific information such as how many people attend, problems that have occurred in the past, and a map of the event.

3. Prepare a slide show to present to the class about your event.  Be prepared to answer questions from the class about your event.  Every member of the group should participate.  Grading rubric is attached.

