Safety Manual Project

Student Assignment 3.1-Class Project
Each student will create a safety manual to be kept in the laboratory notebook. 
1. The cover of the manual should be creatively done.  
2. The manual can be the size of an 81/2” x 11” sheet of paper folded hotdog or hamburger style or it can be in the form of a flip chart.  
3. Each section should be tabbed.  This can be done by using labeled colored dots stuck together along the longest edge of the manual or other tabs.  
4. Use various graphics to illustrate safety items or procedures.  
5. Safety steps you choose to include should be key pieces of information listed in short steps, for instance (use the acronyms RACE and PASS to discuss what to do in case of a fire) and identify what each letter means. 
6. The manual should be closed in such a way that pages can be added as you progress through the course and should also contain a table of contents.  It should  include all topics  listed below:
A. Disaster Preparedness

· Inclement Weather

· School and Workplace Violence

· Bomb Threat

B. Fire Prevention and Emergency Evacuation Plan for the classroom and lab-Assembly point
C. Map of Safety Equipment in laboratory-Make observations and notations when your group goes on the lab tour-refer to the sample handout for OSHA or go the website OSHA's Interactive Floorplan Demonstration http://www.osha.gov/SLTC/etools/evacuation/floorplan_demo.html
· Material Safety Data Sheets-insert samples from computer lab assignment

· Emergency Gas Shut-off for  lab
· Location and use of fire extinguishers
· Fire Blanket Location and how to use
· Location of Safety Shower
· Location of Eyewash station
· Location of First Aid Kit and how to use
· Lab Benches
· Windows
· Fume Hoods
· Sinks

D. General Laboratory Safety Rules

E. General Safety Procedures

· Safe handling of microbes

· Laboratory hygiene

F. Chemical Safety

· Right-to-Know laws

· MSDS Information

· Handling Biohazards

· Disposal Procedures

G. Equipment 

· Handling Electrical Hazards

· Handling Glassware

· Handling Bunsen Burners

H. Accident Procedures

· Bleeding

· Burns 

· Chemical Spills

I. Lab Dress Code and Personal Protective Equipment:
· Closed-toe shoes

· Goggles
· Gloves

· Lab Apron/coat

· Other 
J. Regulatory Agencies (what is their role?)

· OSHA

· EPA

· HAZMAT

· NIOSH

· FDA

· APHIS

K. Copy of Classroom and Laboratory Safety Check List

