Admitting Resident/Patient/Client
Grading Checklist

Name: _______________________________ Date: _______ Proctor: ___________________

Directions:  Complete the steps below.  Determine your mastery of each step in the procedure by evaluating how well you performed the assigned task.  Once you have completed the self-evaluation, give to your instructor/proctor for final grade assignment.

	Procedure
	Possible

Points
	Self 

Evaluation
	Teacher

Evaluation
	Comments

	1.  Check order/authorization
	4
	
	
	

	2.  Washes hands
	4
	
	
	

	3.  Assembles equipment and supplies
	4
	
	
	

	4.  Prepares room for admission
	
	
	
	

	     a.  opens bed
	4
	
	
	

	     b.  unpacks admission kit
	3
	
	
	

	     c.  places supplies on bedside table
	3
	
	
	

	5.  Greets and identifies resident/patient/ client and family
	4
	
	
	

	a. Courteously explain where family can wait until resident/patient/client admitted
	3
	
	
	

	6.  Introduces self 
	4
	
	
	

	7.  closes door and screens unit
	4
	
	
	

	8.  Assists resident/patient/ client into gown
	4
	
	
	

	9.  Positions resident/patient/ client comfortably in bed
	3
	
	
	

	10. Completes admission form/checklist
	5
	
	
	

	11. Measures and records vital signs
	5
	
	
	

	12. Weighs and measures resident/patient/ client
	4
	
	
	

	13. Completes clothing list
	2
	
	
	

	a. Assist resident in placing personal items in designated area
	5
	
	
	

	14. Completes valuables list
	2
	
	
	

	15. Orients resident/patient/ client to facility
	
	
	
	

	a.  Explains safety use of the siderails
	3
	
	
	

	b. Explains use of call cord/system
	3
	
	
	

	c. Explains use of the emergency call system
	3
	
	
	

	d. Explains importance of bed in lowest position 
	4
	
	
	

	e. Explains room setup and  location of areas in facility
	4
	
	
	

	16. Positions resident/patient/ client in correct alignment
	3
	
	
	

	17. Observes 5 checkpoints before leaving
	10
	
	
	

	18. Washes hands
	3
	
	
	

	TOTAL
	95
	
	
	


Final Grade: _____________

Student Signature __________________________________________________ Date: ____________

Teacher Signature __________________________________________________ Date: ____________

