Digital Portfolios

Portfolio Assignment
Create a digital portfolio website that will showcase your knowledge/skills, interest, work, etc. over the course of the semester.  I encourage you to keep this electronic file current as you continue to take courses, work, volunteer, or complete in extra-curricular activities for this will be an excellent tool that you can use to transition to college or the work force.

Items to include (must include 1 – 4 bold-type items)
1. Cover page/slide

2. Personal Introduction – resume

3. Work samples (showcase three samples from each application learned this semester) *Note that you must go back and make corrections if necessary so your best work is included.

4. Reflection paper after each application to showcases / reflect on practical use of the program.  Skills gained and how you intent on using them in the future. Strengths/weaknesses in work and an overall self-evaluation of your work and the skills learned in the course

5. Others ideas to incorporate: 

· Work history/samples / evaluations

· Community Activities / Volunteer opportunities

· Hobbies – photography, cooking, sports, etc.

· Other academic samples to strengthen your overall knowledge/skills in other areas (work and college evaluators are looking for well-rounded individuals and want to see your academic history) Math/Science/Language Arts/ Foreign Languages, etc.

Management of Portfolios
As you create this project you will have an electronic copy on your hard drive and you should have a back up copy saved to a CD, zip or flash drive that is transportable.  You are encouraged to continue to add to this and use this project/tool as you interview for college/work.  This is your HAPPY FILE….Be proud of your accomplishments, go back and review your work, history and reflect on just how good you are!!!!  You may have an opportunity to show off your technical knowledge as you show off your work projects in the future!

Assessment


This rubric may be used for self-assessment and peer feedback. 
Rubric for Electronic Portfolio
	CRITERIA
	Exemplary 
	Proficient 
	Partially Proficient 
	Incomplete 
	POINTS

	Selection of Artifacts 
	15 points 

All artifacts and work samples are clearly and directly related to the purpose of the portfolio. 
	10 points 

Most artifacts and work samples are related to the purpose of the portfolio. 
	5 points 

Few artifacts and work samples are related to the purpose. 
	0 points 

Most artifacts and work samples are unrelated to the purpose of the portfolio. 
	  

	Reflections
	15 points 

All reflections clearly describe why artifacts in the portfolio demonstrate achievement of each standard or goal and include goals for continued learning. 

All reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives. 
	10 points 

Most of the reflections describe why artifacts in the portfolio demonstrate achievement of each standard or goal and include goals for future learning. 

Most of the reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives. 
	5 points 

A few reflections describe why artifacts in the portfolio demonstrate achievement of each standard or goal and include goals for future learning. 

A few reflections illustrate the ability to effectively critique work and provide suggestions for constructive practical alternatives. 
	0 points 

No reflections describe why artifacts in the portfolio demonstrate achievement of each standard or goal and do not include goals for future learning. 

No reflections illustrate the ability to effectively critique work or provide suggestions for constructive practical alternatives. 
	  

	Use of Multimedia 
	15 points 

All of the photographs, graphics, sound and/or video enhance reflective statements, create interest, and are appropriate examples for one or more standards. 


All audio and/or video files are edited with only high quality shots or sound and effectively enhance reflective statements, create interest, and are appropriate examples for one or more standards. with proper voice projection, appropriate language, and clear delivery. Background audio is kept in balance and does not overpower the primary audio. 

Information is included concerning the size of the files when providing links to images, sounds, movies, or other files. 

Creativity and original ideas enhance the content of the eportfolio in an innovative way 
	10 points 

Most of the photographs, graphics, sound and/or video enhance reflective statements, create interest, and are appropriate examples for one or more standards. 


Most of the audio and/or video files are edited with only high quality shots or sound and effectively enhance reflective statements, create interest, and are appropriate examples for one or more standards. with proper voice projection, appropriate language, and clear delivery. Background audio is kept in balance and does not overpower the primary audio. 

Information is included concerning the size of most of the files when providing links to images, sounds, movies, or other files. 

Most of the files show use of creativity and original ideas to enhance the content of the eportfolio. 
	5 points 

A few of the photographs, graphics, sound and/or video are inappropriate and no not enhance reflective statements or create interest, and are inappropriate examples for one or more standards. 


A few of the audio and/or video files are edited with inconsistent clarity or sound (too loud/too soft/garbled) and ineffectively enhance reflective statements, do not create interest, and are inappropriate examples for one or more standards. A few files have background audio that overpowers the primary audio. 

Information is included concerning the size of a few of the files when providing links to images, sounds, movies, or other files. 

Some use of creativity or original ideas is evident that enhances the content of the eportfolio. 
	0 points 

The photographs, graphics, sounds, and/or videos are inappropriate, do not enhance reflective statements, and are inappropriate examples for one or more standards or are distracting decorations that create a busy feeling and detract from the content. 

Audio and/or video files are not edited or exhibit inconsistent clarity or sound (too loud/too soft/garbled) and ineffectively enhance reflective statements. The audio and/or video files are inappropriate examples for one or more standards. The background audio overpowers the primary audio. 


No information is included concerning the size of files when providing links to images, sounds, movies, or other files. 

No use of creativity or original ideas is evident that enhances the content of the eportfolio in an innovative way 
	  

	Captions
	15 points 

Each artifact is accompanied by a caption that articulately explains the importance of that particular work including title, author, date, standard addressed and description of the importance of the artifact. 
	10 points 

Most of the artifacts are accompanied by a caption that articulately explains the importance of that particular work including title, author, date, standard addressed and description of the importance of the artifact. 
	5 point 

Some of the artifacts are accompanied by a caption that articulately explains the importance of that particular work including title, author, date, standard addressed and description of the importance of the artifact. 
	0 points 

None of the artifacts are accompanied by a caption that articulately explains the importance of that particular work including title, author, date, standard addressed and description of the importance of the artifact. 
	  

	Ease of Navigation
	15 points 

All of the portfolio navigation links and all sections (standards, artifacts, and reflections) connect back to the main table of contents. 

 

 

All external links to all connecting websites connect. 
	10 points 

Most of the portfolio navigation links and most sections (standards, artifacts, and reflections) connect back to the main table of contents. 

 

 


Most of the external links to connecting websites connect. 
	5 point 

Some of the portfolio navigation links and some sections (standards, artifacts, and reflections) connect back to the main table of contents, but in other places the links do not connect to preceding pages or to the original index page. 

Some of the external links to connecting websites do not connect. 
	0 points 

There are significant problems with portfolio navigation links and many sections (standards, artifacts, and reflections) do not connect back to the main table of contents or preceding pages or to the original index page. 

Many external links to connecting websites do not connect. 
	  

	Layout and Text Elements
	15 points 

The eportfolio is easy to read with appropriate visual organization of information using fonts, point size, bullets, italics, bold, and indentations for headings and sub-headings. 

The layout uses horizontal and vertical white space appropriately. 

 

The background and colors enhance the readability of text. 
	10 points 

The eportfolio is generally easy to read with appropriate visual organization of information using fonts, point size, bullets, italics, bold, and indentations for headings and sub-headings. A few minor format changes would improve readers' accessibility to the content. 

The layout uses horizontal and vertical white space appropriately in most places. 


The background and colors enhance the readability of text in most places. 
	5 point 

The eportfolio is often difficult to read due to inappropriate visual organization of information using fonts, point size, bullets, italics, bold, and indentations for headings and sub-headings. Some formatting tools are under- or over-utilized and decrease the readers' accessibility to the content. 


The layout uses horizontal and vertical white space inappropriately in some places. 


The background and colors are distracting in some places and decrease the readability of text. 
	0 points 

The eportfolio is difficult to read due to inappropriate visual organization of information using fonts, point size, bullets, italics, bold, and indentations for headings and sub-headings. Many formatting tools are under- or over-utilized and decrease the readers' accessibility to the content. 

The layout uses horizontal and vertical white space inappropriately and the content appears cluttered. 

The background and colors are distracting and decrease the readability of text. 
	  

	Writing Mechanics
	10 points 

The text has no errors in grammar, capitalization, punctuation, and spelling. 
	6 points 

The text has a few errors in grammar, capitalization, punctuation, and spelling requiring minor editing and revision.
	3 point 

The text has errors in grammar, capitalization, punctuation, and spelling requiring editing and revision.

(4 or more errors)
	0 points 

The text has many errors in grammar, capitalization, punctuation, and spelling requiring major editing and revision.

(more than 6 errors)
	  

	TOTAL POINTS
	100
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