Portfolio Guidelines

Name: ________________________________


Date: ____________
Directions:

· A portfolio is a collection of a person’s best work to be used when applying for a job or an apprenticeship.  It is a direct reflection of your accomplishments and shows the employer what you are capable of doing.

· You will be gathering information and completed projects to go into your portfolio throughout the course.

· Use the guidelines below to help put together an accomplished portfolio that is a reflection of you and your abilities.

Guidelines for Portfolio:

1.  Show various skills that you have successfully completed. This can be accomplished through the following: 
· Written work

· Drawings

· CAD designs (if available)

· Photographs

2. Letter of recommendation.  These are letters that people you have worked with in the past write about you and recommend you for a job or an internship.

3. Show a range of work that you have completed.

4. Prepare a resume and keep it updated.
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