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PATHWAY:  
Law and Justice
COURSE:  

Introduction to Law and Justice
UNIT 4: 

Police Reports
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Annotation: 

Students will become familiar with oral and written communications utilized in law enforcement.


Grade(s):  

	X
	9th

	X
	10th

	X
	11th

	X
	12th


Time:  
Ten 50 minute periods
Author: 
Dr. Thomas Washburn
Students with Disabilities:

For students with disabilities, the instructor should refer to the student's IEP to be sure that the accommodations specified are being provided. Instructors should also familiarize themselves with the provisions of Behavior Intervention Plans that may be part of a student's IEP. Frequent consultation with a student's special education instructor will be beneficial in providing appropriate differentiation.
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GPS Focus Standards: 
PS-ILJ-6

Students will demonstrate the ability to accurately complete various law enforcement reports and documents. 



a) 
Demonstrate the ability to communicate clearly and professionally. 




b) 
Utilize field note-taking and report-writing skills to complete police incident reports. 




c) 
Demonstrate the ability to write comprehensive and accurate police reports answering the basic questions of who, what, where, when, how, and why. 




d) 
Demonstrate professionalism in communicating with others. 




e) 
Apply active listening skills to obtain and clarify information. 




f)
Apply reading strategies to learn vocabulary and technical concepts and to follow directions. 




g) 
Demonstrate proficiency in interpreting verbal and non-verbal communication. 




h) 
Write a clear and concise narrative report describing a criminal incident. 




i)

Determine methods to document critical information in response to a criminal scenario. 




j)
 
Gather facts, interview witnesses, and interrogate suspects in a mock crime scene. 




k) 
Create a written report from information collected at mock crime scene. 

GPS Academic Standards:
ELA10RL5 
The student understands and acquires new vocabulary and uses it correctly 



in reading and writing. 

ELA12W1 
The student produces writing that establishes an appropriate organizational 



structure, sets a context and engages the reader, maintains a coherent focus 


throughout, and signals a satisfying closure. 

ELA12C2 
The student demonstrates understanding of manuscript form, realizing that 



different forms of writing require different formats. 

ELA12LSV1 
The student participates in student-to-teacher, student-to-student, and 



group verbal interactions. 

ELA12LSV2 
The student formulates reasoned judgments about written and oral 



communication in various media genres. The student delivers focused, coherent, and 



polished presentations that convey a clear and distinct perspective, demonstrate solid 



reasoning, and combine traditional rhetorical strategies of narration, exposition, 



persuasion, and description.

National / Local Standards / Industry / ISTE:
Law, Public Safety, and Security Career Cluster 
Law Enforcement Pathway Knowledge and Skill Statements: Interpret body language and gestures to demonstrate the use of interpersonal communication.

Law, Public Safety, and Security Career Cluster 
Law Enforcement Pathway Knowledge and Skill Statements: Use field-note taking and report-writing skills to complete police incident reports.
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Enduring Understandings: 
•
Police reports are critical communication tools used for documentation of police activities. 
Essential Questions: 
•
How do police remember all the details of their numerous cases?

Knowledge from this Unit:  
Students will:

•
Identify the format common to most police report narratives.

•
Identify the various participants in the criminal justice system who use police reports. 

•
Explain how the uses of police report have changed over time.

•
Apply proper wording used in police reports such as the use of names, etc.

Skills from this Unit:  
Students will:

•
Use first person grammar correctly. 

•
Role play a scenario illustrating common police calls for service and determine which information should be included in a report.

•
Role play a scenario and identify questions that should be asked to get the critical information. 
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Assessment Method Type: 
	
	Pre-test

	x
	Objective assessment - multiple-choice, true- false, etc.

	
	_x_ Quizzes/Tests

__ Unit test

	
	Group project

	
	Individual project

	x
	Self-assessment - May include practice quizzes, games, simulations, checklists, etc.

	
	_x_ Self-check rubrics   

_x_ Self-check during writing/planning process

__ Journal reflections on concepts, personal experiences and impact on one’s life

__ Reflect on evaluations of work from teachers, business partners, and competition judges

__ Academic prompts

__ Practice quizzes/tests

	x
	Subjective assessment/Informal observations

	
	__ Essay tests

__ Observe students working with partners

_x_ Observe students role playing

	x
	Peer-assessment  

	
	_x_ Peer editing & commentary of products/projects/presentations using rubrics

_x_ Peer editing and/or critiquing

	x
	Dialogue and Discussion

	
	__ Student/teacher conferences
_x_ Partner and small group discussions

__ Whole group discussions
__ Interaction with/feedback from community members/speakers and business partners

	x
	Constructed Responses

	
	__ Chart good reading/writing/listening/speaking habits

_x_ Application of skills to real-life situations/scenarios

	
	Post-test


Assessment Attachments and / or Directions: 
•
After reviewing materials in class use this scenario to allow students to make their first attempt at writing a narrative. Have students peer review the first attempt using the rubric. Then assign a rewrite. Have students then grade their own using the rubric. 


ILJ-4_Leaf Blower Narrative


ILJ-4_Police Report Rubric

•
After completing unit materials get an actor to role play this scenario. It is important for the instructor to observe the scenario. Provide the rubric in advance. 

ILJ-4_Assessment Scenario

ILJ-4_Police Report Rubric 
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•
LESSON 1:  Police Reports

1. Identify the standards. Standards should be posted in the classroom.
PS-ILJ-6

Students will demonstrate the ability to accurately complete various law enforcement reports and documents. 



a) 
Demonstrate the ability to communicate clearly and professionally. 




b) 
Utilize field note-taking and report-writing skills to complete police incident reports. 




c) 
Demonstrate the ability to write comprehensive and accurate police reports answering the basic questions of who, what, where, when, how, and why. 




d) 
Demonstrate professionalism in communicating with others. 




e) 
Apply active listening skills to obtain and clarify information. 




f)
Apply reading strategies to learn vocabulary and technical concepts and to follow directions. 




g) 
Demonstrate proficiency in interpreting verbal and non-verbal communication. 




h) 
Write a clear and concise narrative report describing a criminal incident. 




i)
Determine methods to document critical information in response to a criminal scenario. 




j)
 Gather facts, interview witnesses, and interrogate suspects in a mock crime scene. 




k) 
Create a written report from information collected at mock crime scene. 

2.
Review Essential Question(s). Post Essential Questions in the classroom. 


How do police remember all the details of their numerous cases?
3.
Identify and review the unit vocabulary. Terms may be posted on word wall.

	Communication
	Field Notes
	Incident Report

	Listening Skills 
	Clarify
	Non-Verbal Communication

	Narrative
	Interview
	Concise

	GCIS
	Interrogate 
	


4.
Interest approach – Mental set


Ask students these questions to stimulate discussion 


“What did you do on this day last year?” 


“What did you do on the 4th of July this year? Give me specific details.”



“This said instructor will enjoin to ascertain said students present abilities to complete a Code 5. Do you have any idea what I just said?”



“Why would someone talk like I did in the previous statement?” 
5. If you have any old police reports, particularly badly worded ones, read them to the students. If you can, get a local police report from a crime that was fairly well known in the community. Be careful that the students have no relationship with the victim. Let students review the paperwork and narratives. 
a. Discuss parts of report

b. Explain terms like “exceptionally cleared” that may not make sense. 

c. Share stories on police reports of interest 

6. Lecture using the PowerPoint  Police Reports 
a. Use Guided Notes
b. Give funny examples

c. Be sure to talk about how originally reports were written solely for the officer but over time became court documents. Talk about how this lead officers to writing complicated reports. Discuss how today reports are more relaxed.

i. If you can get a copy of a report written by a federal agent have students compare these to local police reports. Usually federal reports are very formal.

d. Review the “template” for most police reports (thanks Sheree Tovey). Explain how many reports fit this format

i. Discuss how larger agencies have different investigative divisions

ii. Discuss things that may also be included in the report commonly, but not in this “template”

e. Do a very simple scenario in class (the more goofy the better). Walk students through how to convert the events into a narrative. Explain how sometimes it is easy to include too much information. 
f. As far as questioning – Do not go into too much detail. Basically cover who, what, when, where, etc.  

i. Use a simple scenario about a crime. Have students collectively brainstorm about what questions need to be asked. 

7. Do a realistic scenario. Attached is a sample Police Report with a Stolen Leaf Blower. You can act it out or get a role player. 

a. Have a two students volunteer to be the “responding” officer

b. Have them role play with the actor

i. stop them from time to time and ask the class to critique their actions up to that point

ii. collectively brainstorm on what the “officers” need to do/ask next

c. Once the scenario is complete have students try to write their own narrative from the event. 

d. Hand out the rubric and have students grade their own narrative and make changes.

e. Have students swap narratives. Have them read the other students’ narrative 

i. Ask students “after reading your partners work – do you see something you need to add or remove from your narrative.” Allow them to make changes.

ii. Then have them swap their revised copy with the partner and critique each others’ narrative. Allow them to make needed revisions.

iii. Collect the final revision. Select the best from the class and copy.

f. At beginning of next class period share the copy of the best narrative from the previous day. Discuss why it was well done. 
•
ATTACHMENTS FOR LESSON PLANS

•
ILJ-4_Assignment Log – Police Reports
•
ILJ-4_Daily Outline – Police Reports
•
ILJ-4_Essential Question – Police Reports
•
ILJ-4_Lead Blower Narrative
•
ILJ-4_Police Report Rubric 
•
ILJ-4_Police Reports 
•
ILJ-4_Police Reports Guided Notes
•
ILJ-4_Police Reports Instructors Notes
•
ILJ-4_Unit Wall Poster Police Reports
•
ILJ-4_Word Wall – Police Reports 
•
NOTES & REFLECTION: 

This is truly and introduction to report writing. Later in the Introduction year we cover communications – so I save that material for that unit. In Criminal Investigation and Forensics there is a substantial unit covering advanced reports and interrogations.  That is the unit where I really go into detail and expect solid reports. In this part of the program – I look to teach the students how to get basic facts at a crime scene and then write a solid narrative that makes sense.
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Culminating Unit Performance Task Title: 
Assessment Scenario for Report Writing
Culminating Unit Performance Task Description/Directions/Differentiated Instruction: 
This is a more extensive role playing scenario. Since the students are still first year students I have them in groups of 4 and allow them to brainstorm through the whole process. You can choose to make this to teams of 2 with older students (for me they are usually freshmen). Make sure they each take their own notes and make sure they know they have to write their own narrative. 

It is great to get a solid actor for the role play and even set up a “crime scene.” I am across from the dressing rooms and I set up an “apartment room” as realistically as I can. It is awesome to get the actor to act like a real victim (angry, frustrated, etc.). I usually get one of my seniors to play the part. 
You do need to set a limit on time, but usually the students return rather quickly (especially with an angry “victim”). They also rarely get enough information (but that is part of the learning curve). I have the students write their own narrative based upon the scenario. Have them complete a rubric on their own report and then do revisions. I usually have them submit the final narrative typed. 

It is very important to have your “victim” come in after they have all gone through the role play and discuss what they did and didn’t ask. Reviewing how the groups did will help model how to be better the next time. 

I remind students that they will write narratives throughout the remainder of their time in my class and I encourage them to focus on improving their reports each time. 
Attachments for Culminating Performance Task: 
•
ILJ-4_Assessment Scenario 
•
ILJ-4_Police Report Rubric  
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Web Resources:
•
http://www.careerpoliceofficer.com/PoliceandVictims/police_report_writing.html
•
http://www.policesites.info/humor/How-to-Write-a-Police-Report/
•
http://www.thesmokinggun.com/ (has police reports info from famous cases)
•
http://www.wadsworth.com/criminaljustice_d/templates/stripped_features/
WADCJ_StHelpCtr_Report.html
•
http://www.policemag.com/Forums/Police-Magazine-Forum/From-the-Editor/New-Forum-Features/TEMPLATE-BOILER-PLATED-REPORTS.aspx
Materials & Equipment: 
•
There are some excellent VHS/DVDs on report writing. Some of the older ones are still good. 
•
Computer
•
Projector/TV
21st Century Technology Used: 
	x
	Slide Show Software
	
	Graphing Software
	
	Audio File(s)

	
	Interactive Whiteboard
	
	Calculator
	
	Graphic Organizer

	
	Student Response System
	x
	Desktop Publishing 
	x
	Image File(s)

	
	Web Design Software
	
	Blog
	x
	Video

	
	Animation Software
	
	Wiki
	
	Electronic Game or Puzzle Maker

	
	Email
	x
	Website
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