Courtroom Personnel
1. Bailiff-a court officer responsible for maintaining order in the courtroom

a. Provide courtroom security
b. Ensure the courtrooms are safe
c. Declare the entry of judges in courtrooms
d. Throughout trials, bailiffs keep order in courtrooms
e. Escorting prisoners to and from court
f. Ensuring judges have case files and supplies
g. Swearing in witnesses
2. Court Clerk- 

a. Prepare dockets or calendars of cases to be called
b. Record case dispositions, court orders, and arrangements made for payment of court fees
c. Prepare and issue orders of the court
d. Prepare documents recording the outcomes of court proceedings.
e. Instruct parties about timing of court appearances
f. Swear in jury members, interpreters, witnesses and defendants.
g. Collect court fees or fines, and record amounts collected.

3. Court Administrator-
a. Oversee coordination of budget and accounting functions
b. Manage:
i. Pre-trial services
ii. Jury services
iii. Collections 
iv. Assignments of court-appointed attorneys
c. Provide some administrative support. 
4. Court reporter-
a. Create verbatim transcripts of speeches, conversations, legal proceedings, meetings, and other events 
b. Written accounts of spoken words that are necessary for correspondence, records, or legal proof. 
c. Every meeting where the spoken word must be preserved as a written transcript. 
d. Responsible for ensuring a complete, accurate, and secure legal record. 
e. Most common method of court reporting is stenographic. 
5. Defendant-
a. In a criminal case, the person accused of committing the crime
b. In a civil case, the person against whom an action is brought.
6. Defense Attorney-

a. Represent criminal defendants 

b. Counsel their clients about their legal rights and obligations
c. Suggest particular courses of action 
d. Present evidence and arguing in court to support their client
e. Research the intent of laws and judicial decisions
f. Apply the law to the specific circumstances faced by their clients.
7. Grand jury-
a. A body of citizens who listen to evidence in criminal cases
i. Usually 23 people serve on a grand jury

b. Determine if probable cause exists
i. That a crime was committed

ii. That the person accused committed the crime

c. Return indictments against the person accused of committing crimes

i. Formal accusation of the charges
8. Judge
a. Apply the law and oversee the legal process in courts

b. Preside over cases concerning every aspect of society
c. From traffic offenses to disputes over the management of professional sports to issues concerning the rights of huge corporations
d. Ensure that trials and hearings are conducted fairly 
e. The court safeguards the legal rights of all parties involved.
f. Rule on the admissibility of evidence and the methods of conducting testimony 
g. Hold pretrial hearings for cases
h. When the law does not require a jury trial or when the parties waive their right to a jury, judges decide cases 

i. Determines guilt in criminal cases and imposes sentences on the guilty 
j. Outside the courtroom
i. Judges read documents on pleadings and motions

ii. Research legal issues
iii. Write opinions
iv. Oversee the court’s operations.

9. Law Clerk-
a. Research, write, and read legal arguments
b. Summarize information for lawyers or judges
c. Research and analyze legal data to find support for cases
d. Check facts of cases and make sure their arguments are valid
e. Prepare and organize the information they collect
f. Write a rough summary and argument for lawyers to read and review..
10. Para-legal-
a. Works under the direct supervision of a lawyer
b. Typically responsible for researching, analyzing, and managing the daily tasks for cases
11. Plaintiff-in a civil case, the person who brings a lawsuit
12. Prosecutor-

a. Also knows as the District Attorney or Prosecuting Attorneyn 
b. elected or appointed official 
c. Represents the state in criminal cases
13. Victim-a person who suffers physical injury, mental suffering, or loss of property because of an actual or attempted criminal act by another person.

14. Witness-a person who testifies under oath in a civil or criminal case as to what he or she knows or has observed.
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