CEO Daily Observations

Date:_________________________

	
	Work Habits

	
	On time
	Meets deadlines
	Takes initiative
	Works cooperatively
	Diligent
	Cleans work area

	Accounting
	
	
	
	
	
	

	Marketing
	
	
	
	
	
	

	Manufacturing
	
	
	
	
	
	

	Sales
	
	
	
	
	
	


	
	Persistence

	
	Shows patience
	Checks own work
	Revises work
	Does quality work
	Asks for help when needed

	Accounting
	
	
	
	
	

	Marketing
	
	
	
	
	

	Manufacturing
	
	
	
	
	

	Sales
	
	
	
	
	


	
	Lab Procedures

	
	Organizes work
	Uses appropriate materials
	Practices lab safety
	Uses appropriate equipment

	Accounting
	
	
	
	

	Marketing
	
	
	
	

	Manufacturing
	
	
	
	

	Sales
	
	
	
	


	
	Social Skills

	
	Works well with others
	Shows respect
	Listens to others
	Helps others
	Talks quietly

	Accounting
	
	
	
	
	

	Marketing
	
	
	
	
	

	Manufacturing
	
	
	
	
	

	Sales
	
	
	
	
	


