Advertising & Promotion Industry

Presentation Project

Your topic is: _________________________________________________

TASK:

Go to http://www.adtextonline.org/index.html 

Click on the tab for your topic.  Double click into the drop down window that appears.  

Read the article and watch any videos that are available if possible.

After reading the article, you are to develop a presentation using presentation software (PowerPoint) to teach your classmates about your topic.  You may use other viable sources as long as you cite them at the end of the presentation.

You may include video in your presentation as long as it doesn’t exceed 2 minutes.

You must have the following elements in your presentation:

1. Accurate and complete information about your topic.  Make sure you cover all the main points about your topic.  Make sure you fully understand your topic.

2. Slides in a logical sequence, the presentation should be organized.

3. Graphics that reinforce and explain the information on the slide.

4. Correct grammar and spelling. (PROOFREAD!)

5. Slide backgrounds that complement the presentation, not take away from the presentation (not too busy, not a color that makes the font hard to see)

6. Fonts that are easy to read, no smaller than 24 points

7. You have practiced before presenting.  You know the presentation.  Remember, the PowerPoint isn’t the presentation, it is the tool.  You are the presentation.

8. Eye contact!!  You must maintain eye contact with the audience. That means you must be facing the audience, not reading from the slides!  (use note cards, but try not to refer to them too often)

9. Use a strong, clear voice.  Speak correct grammar, make sure you know how to pronounce all of the words you use and that are used on the slide show, speak loud enough so the students in the back of the room can hear you.

10. Smile!  It makes you and the audience more at ease!

11. The day of your presentation, you should dress in casual business attire. (10 points will be deducted if you aren’t dressed appropriately)

12. Introduce yourselves and your presentation and thank the audience when you finish.  (Don’t forget to ask for questions!)

13. Pay attention to the other presentations, you will be quizzed over the information presented, besides it is rude not to pay attention to someone that goes through the time and trouble to prepare to speak to you.  5 points will be deducted from your presentation grade every time I see you not paying attention or talking.
