

Career Planning Power Point Project

Instructions and Guidelines

Project Overview:  A Career Plan identifies the progression of jobs in your career path, your plans for education, training, and experience to meet the requirements for those jobs, and a tentative time schedule for accomplishing the plan. The purpose of this project is to create a career plan to accomplish of this.
Instructions:  You will be using the “Career Plan Template” power point file to create your very own, individualized career plan in Marketing Communications & Promotion. The finished file will be a valuable tool of web resources that you can use for your real career planning. Please read and follow all instruction closely in order to earn credit for each section.

(1) Open the “Career Plan Template” power point file and save as “First Name Last name Career Plan”.

(2) Your Power Point should include the following pages   (see the table following instructions for info to include in each page):

a. High School

b. Post Secondary Education

c. Internship/Part Time Job

d. Entry Level Positions

e. Career Level Positions

(3) The template is designed for all pages to be linked back to the main page or to continue on to the next page, if you add slides, be certain that they are linked in the same manner.

(4) Important Requirement!  Every single piece of information on each slide must be linked to something—a website, a document, or to another power point slide. 

(5) You can change the colors, fonts, etc. of the template. Make it fit who you are and who you want to become. Add pictures, clip art, or other images to add to the look of the plan.
	Power Point Slide Page
	Information to Include

	High School
	Courses taken

Type of diploma

Foreign language

Extra-curricular activities

Career exploration

Skill assessment

College search

Preparing for college

Financial aid/scholarships

Part-time jobs

Volunteer opportunities

Sample resumes/Cover letters

	Post Secondary Education
	Major & Minor degrees

Classes taken

Clubs or organizations

Foreign languages

Career opportunities in your major

Career planning

Employment assistance

Part-time jobs

Volunteer opportunities

Sample resumes/Cover letters

	Internships or similar opportunity
	Internships available

How to apply for internships

Sample resumes/Cover letters

Job search resources

	Entry Level Jobs
	Job search resources

Networking resources

Sample resumes/cover letters

Continuing education

Related organization memberships

	Career Level Jobs
	Job search resources

Networking resources

Sample resumes/cover letters

Continuing education

Related organization memberships

	If you add “First Home, Vacations, New Car, Investing” . . . 
	Include resources for “how to’s”. 


