Preventive Maintenance 
Checklist

Today’s date: __________________________________________________________________________________

Equipment Name: ______________________________________________________________________________

Who is performing the preventive maintenance: _____________________________________________
· Before performing any maintenance ensure that the machine and the area around it is clean and free of any hazards 

· Refer to previous inspection sheets for comments or notes on the machines history

· Inspect machine for any visible damage

· Test all on and off switch for proper operation

· Test all emergency stops for proper operation
· Ensure that machine is in operating condition

· Check for abnormal noises
· Check for excessive vibrations

· Ensure that all controls are working freely without any excessive slop
· Perform lockout/tag before removing any guards or covers or before making any adjustments to the machine
· Ensure that all safety guards are installed and properly secured and or adjusted
· Grease all grease fittings with manufacturer’s recommended grease

· Check all oil levels and fill or replace as according manufacturer’s specifications
· Inspect any belts for cracking or excessive wear
· Inform instructor of any problems

· Instructor’s inspection

· Remove all lockout/tagout devices and return machine to operational status
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