GCIS Career Assessments 
1. Sit at the computer that your teacher assigns or beside someone who you will not talk to during class today.  

2. Log into the computer 

3. Go to the Internet Explorer
4. Type the following web address:

www.gcic.edu  or  www.gcic.peachnet.edu
5. Click on circle to enter and use your school’s user name and password.  
User Name:    obtain this from your teacher
Password:      obtain this from your teacher
· Click on portfolio at the top right or the screen it is in blue ink.
· If first time user – click on create new and answer the information.
· If not a first time user (which means you has already created a portfolio at some other time – example last year during the career class) – log in with your user name and password.  If you are creating a new portfolio, use your first name then a dot and last name without a space in all little letters as your personal user name.  
· You may have to add numbers at the end of your name if your user name was already taken by someone else in the state.  Those numbers need to be your expected graduation year.  Example for the graduation year of 2018, add 2018 at the end of your name and see if that user name has been taken.   
· Your password should be something that you can remember from year to year.  It is case sensitive so you must remember if you used capitol letters or little letters and where.  
· Write down you user name and password in your career notebook. Double check before you submit that you spelled your name corrected.
Click yes to the counselor question and then submit.

1. Go to Home GCIS page and then click on Interest Profiler from the left hand side of the screen.
2. Label a sheet of your notebook paper as Interest Profiler at the top of the sheet along with your name.
3. Answer the job related questions on the computer.
4. Answer 180 questions as to if you like or dislike.   Try not to use the unsure button. If you are not sure about what an item is talking about use the question mark to get an explanation and then answer.
5. The students must answer 180 questions about their individual interest.  The computer then gives the students scores in 6 areas.  The areas are Artistic, Realistic, Investigative, Social, Enterprising, and Conventional. SAVE this to your portfolio using the yellow star at the top of the screen.  Click on the save in the middle of the screen after you have clicked the star.  Then go to restore answers and then to scores. 
6. The students then will be able to view a list of jobs/careers in their highest interest area. 

7. Write your 6 area names and score totals (write the area names and score totals) on the sheet of paper that you already labeled as INTEREST PROFILER.  
8. Click on your highest score area to view a list of careers in your area and then you will be able to look up the jobs/careers from their list.   Click on the occupation/job on your list and then the computer will go to a screen that describes that particular job.  
Reminder:  Remember to save your results to your portfolio.
Continue to your second assessment when you have completed the first one.  
Assessment two: Occupational Sort Classic
Click on Occupational Sort Classic if you are already into the GCIS program.

If not then Log in using the information above and remember to log into your already created portfolio before you start today’s session.
Label your paper as -- Occupational Sort Classic

· From the GCIS home page click on Occupational Sort Classic
· Read and click on continue at the bottom of the screen. The students must answer questions about their abilities, skills and characteristics.

· After answering the questions, the computer will list jobs/careers that match your ability and characteristic levels.

· Review your answers, if you are certain about them go to get results.  
· If your list of results is fewer than 75 you may save your list.  If it is over 75 you need go back and review your responses to try and narrow it down some more. After you are completely certain that you answered every question correctly, you may continue to get results.  The students will look up any job/career that they are not familiar with. Click on the job, the computer will take you to a screen that describes your job/career; the description will be the top sentence on the screen. 
Reminder:  Remember to save your results to your portfolio.
Assessment Three: Occupational Sort 

Continue in the GCIS program or Log in using the information from the first page and remember to log into your already created portfolio before you start today’s session.
Label today’s sheet of paper as --- Occupation Sort

From the GCIS home page Click on Occupation Sort then read and contiue
Students will select from 10 up to 15 values from a list and move them to the other side of the computer. You must select at least ten.  The students will then prioritize those values from most important to least important using the arrow key to move the items up or down the list as needed.  If you select a value and then find one that your would rather have all you have to do is to click on that value on your selected side and it will relocate to the unselected side.  At that time you may make your new selection.
The students will then answer a question about how important that value is to them.  They will then answer questions about what they would accept about each of those values.  We can’t always get what we want and must accept something else.  What would you be willing to work with?  Usually you will accept one item under and one item above the original item you marked making three selected in the second half of the screen.   
The computer eliminates the jobs/careers that do not match their answers after each answer is entered.  Do not take the list of jobs down to low or it will get your results and you will not be able to answer all of your questions.  
You will have to review your answers until you can answer all of your selected items or at least ten of them.  Click on the rectangle at the end of the career and see if you answered ten of the items. Go to options, then to review, count if you have ten green items if not review you responses until you have at least ten answered. This may take a while for some of you.  You must continue to review and alter until you can answer all of your values.  You will need to call the teacher over to verify that you have answered ten.
The students will have a list of jobs/careers that match their 15 values.  The computer will show the students how the jobs/careers matched them and why other jobs did not match them.

Remember to save your results to your portfolio.  Usually the list only contains a few jobs when you have ten areas answered.
The students are to look for jobs/careers that are not on their list. Under options you may also find out why particular jobs are not on your list of job.  What values do they require that were not important to you? Example you think you want to become a physician but it is not on your list.  You may go to options and click on view not on list and find physician.  Click on physician to view the values of a physician and why it did not appear on your list.  
Log in using the information from the first page and remember to log into your already created portfolio before you start today’s session.

Assessment Four:  Work Importance Locator
Work Importance Locator
1. From the GCIS home page Click on Work Importance Locator

2. Read each card as it appears on your screen.

3. Click to the correct location according as to how important it is to you personally.

4. Continue until you have all 20 cards located on the board.
5. If you need to change a card location, you may do so.
6. You can click on a card you have on your board and it will reappear at the top and you may put the card somewhere else. 

7. You need to review your list and location of your cards Then get your results.
Write down your scores in each of the areas on your own paper.  Label this sheet of paper as Work Importance Locator.  That means to write down your area name and the number score for that area.
Remember to save your results to your portfolio
Assessment Five: Skills Assessment
Log in using the information from the first page and remember to log into your already created portfolio before you start today’s session.
Skills Assessment

1. From the GCIS home page Click skills assessment

2. Continue to select your skills from the list by clicking on them and following the instructions provided on the screen.

3. You will move 5 skills to the very satisfying, 10 to moderate satisfying and 20 to somewhat.

4. There is a skills definition button if you do not know what something means. Just click on that button for an explanation of a particular skill.
5. You will be able to remove a skill if you decide that one is more important as you go down the list.

6. You will then rate your skills. You are to list your top 15 skills listed.
7. That means you write the list that contains your 5 and 10 skills. 
8. You are now to find your jobs that match your skills and list them on the same sheet of paper labeled as Skills Assessment.  Go to top “30 occupations” on the screen and click to view your list of jobs. 
9. Remember to save your results to your portfolio.
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